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1 [bookmark: _Toc298239600][bookmark: _Toc436833156][bookmark: _Toc454897372][bookmark: _Toc169167556][bookmark: _Toc454977323][bookmark: _Toc516651476]Introduction

1.1 [bookmark: _Toc454897373]Review of the Payment Gateway 

1.1.1 [bookmark: _Toc454897374]Payment Gateway user functionality 

Payment Gateway (PG) is a web-based application with Graphical User Interface (GUI) that allows the PG users to make the following monitor and active operation: 
· monitoring and management of internal PG dictionaries,
· capturing payments and batches, 
· multi-step authorizing of payments and batch data, 
· sending prepared payments to the Central Node of BCS/X. 
· monitoring statuses of payments,
· requesting reports from the BCS/X, referred to the payment processing on the Central Node,
· sending/receiving text messages to/from another banks,
· exporting files with batches in SWIFT-like and xml format.
· importing and with batches in SWIFT-like and xml format
· monitoring and management of mandates referred to direct debit payments.
1.1.2 [bookmark: _Toc454897375]Payment Gateway user roles allocation

The Payment Gateway supports the following allocation of user roles that define access rights of the users in the area of payment preparation:
On the instruction level:
· Operator, who creates payment instructions and batches;

On the batch level:
· Operator Checker, who reviews payments in the batch and authorizes it for further verification,
· Verificator, who verifies the batches by entering Batch Reference Id and total amount, and marks them as ready for authorization
· Authorizer, who finally authorizes batches and marks them as ready for inclusion into file;

On the file level:
· Controller, who creates files that aggregates selected authorized batches and sends the files to the central node of the BCS/X for processing.

 Any set of roles from the list above may be assigned to any user by the PG administrator. If all the authorities are assigned to the user, it means that the user is able to perform all the above-mentioned operations.
Each PG User has to have connection to the PG by using its own Login and Password. After the user is connected, the PG identifies its roles.
1.1.3 [bookmark: _Toc454897376]Main business processes supported by the Payment Gateway 
1.1.3.1 [bookmark: _Toc454897377]Manual entry of payments

[bookmark: _MON_1502801458]The following procedure is implemented for manual entry of payments:





Operator manually inputs payment instructions of required kind by using Web-forms of the PG GUI. During input of payment data the batch reference is created automatically but can be modified by Operator. Then the instructions are added to the batch one-by-one. Next instruction inherits the batch reference number from the previous one (which can also be changed by Operator). There being a possibility to copy Debit Party and/or Credit Party information as well. During the batch preparation process Operator may enter new instruction with keeping Debit Customer data unchanged that makes the process of entering instructions with the same Customer data more easier. In addition, Operator may create a payment instruction based on pre-defined payment template that contains values for some fields of the payment.
Type of the payment is defined by the special Bank Operation Code that is assigned to it and stored in the special field of the instruction. The following codes are defined in the system:
· CREDIT: Direct Credit;
· TREZ: Treasury Direct Credit;
· NAUT: Direct Debit without Mandate;
· AUTH: Direct Debit on Mandate
· OTHR/ONLN: Online Direct Debit

To prepare instructions of various types, the PG provides operator with suitable input forms. Several operators may enter payments in parallel. 
1.1.3.2 [bookmark: _Toc454897378]Batch preparing 

Batches may be created in two alternative ways: manually and automatically. 
In automate mode the PG automatically defines (and even creates it if necessary) the batch the instruction is to be included in. In this mode instructions that were entered by different Operators, may be included into the same batch. Batch reference field is blocked for entry.
In manual mode, the PG adds batch with the “opened” status wherein operators put instructions. Batch reference field is mandatory. 
Irrespectively of way the batch was created, it contains instructions of the same type with the same value dates. 
· Automated batch creation process. 
Payment Gateway automatically includes payments into batches. PG detects that new instruction is checked by the Instruction Checker, finds opened batch with the same type of instructions inside and includes the instruction to this batch. In case of such batch does not exist, PG automatically creates new batch firstly and then includes the instruction (and next following instructions with the same type code) to new batch. I.e., instructions are added to the batch opened now when the instruction is finished by Instruction Maker. In automated mode PG closes batches automatically upon number of instructions in the batch reaches terminate number that was defined in configuration parameter of the PG. In addition, in the automated mode, the  Batch operator may close any opened batch at any moment manually.
· Manual batch creation process. 
Instructions are added to batch with reference that is specified in Payment input form as soon as they are entered by the Instruction Maker. Batch can be closed by Instruction Maker on the Payment input form after the current instruction is entered (in manual mode), or by the Operator Checker.

After the batch is closed, no new payments can be added inside. The user of the PG that is granted Checker role, reviews payments that were included into batches and may exclude some of them and return them back to Instruction Maker (they will have “Incomplete payment” status). Checker marks batches that were controlled, as ready for verification.
Verificator user verifies batch by entering its reference and total amount;
Authorizer user authorizes batches that were verified. Each batch once authorized is signed with the Authorizer digital signature;
Verifier and Authorizer are able to return imported batch to batch reviewer. Special status “Returned” is assigned to such batch. Operator Checker may close the returned batch again (after removing erroneous payments) or delete the batch.
1.1.3.3 [bookmark: _Toc454897379]Batch importing 

The following procedure is implemented in case of import of batches to PG:


Participant creates payment data in the SWIFT-like format as a batch (MT102 message type). Batch is not signed.
In manual mode, user with import authorities selects file with batch from the folder and imports them into the PG database. The batch appears in the table with “Closed” or “Authorized” status (depending on the PG configuration).
In automated mode, PG scans folder for the file with batches (path to the folder is defined in the PG configuration parameter) and automatically imports files with batches as soon as it appears in the folder. Batch appears in the table with status “Closed” or “Authorized” status (depending on the PG configuration).
 After that imported batches shall be processed the same way as the batches that were created after manually by entering payment instructions).
Batch verifier and batch authorizer when checking are able to return imported batch to Operator Checker. Special status “Returned” is assigned to such batch. Batch reviewer may close the returned batch again (after removing erroneous payments) or delete the whole batch.
1.1.3.4 [bookmark: _Toc454897380]File preparing 

User with a Controller role gathers batches that were authorized by Authorizer, and selects those of them that shall be included into a file.
After that Controller has to mark prepared files, sign them with digital signature and send to the Central node of the BCS/X.




1.1.3.5 [bookmark: _Toc454897381]File importing 

The following procedure is implemented for import of files with batches into the PG:



 
Participant creates payment data in the SWIFT-like format as file (MT150 message type). All batches within a file have to be signed. 
In manual mode Controller selects file from the folder and imports them into the PG database. In automated mode, the PG itself scans folder for Files (path to the folder is defined in the PG configuration parameter) and automatically imports the file as soon as it appears in the folder. Imported files appear in the table with status “Ready for send”.
After that User with a Controller role has to mark files, sign them with digital signature and send them to the Central node of the BCS/X;
Any incoming batch, file or payment message is imported/exported to/from PG database using one of its standard interfaces: File interface or WEB-services.

1.1.3.6 [bookmark: _Toc454897382]Processing payments from LVPCSS

When PG receives a file from LVPCSS it stores it in local database along with batches from this file. Individual instructions from batches are registered in PG database as well. The PG provides export facility for files received. This facility may work in automated way or Files can be exported manually.

1.1.3.7 [bookmark: _Toc454897383]Free format text messages processing

PG allows import/export of free format text messages MTn99. These messages are sent to the central node of the BCS/X immediately without any additional approval by PG User.
1.1.3.8 [bookmark: _Toc454897384]Mandate issuing / registration

The following procedure is implemented for issuing and registration of mandates in the PG:


[image: ]
1.1.4 [bookmark: _Toc454897385]Stand-alone Payment Gateway configuration

This configuration of the PG software is installed at Participant premises and allows Participants to connect to it remotely from their offices by using web-based GUI:


[image: ]
Payment Gateway supports both automated and manual import facilities of batches and files (MT150 messages).
Payment Gateway supports automated export facilities of outgoing files and some incoming messages.

1.1.5 [bookmark: _Toc454897386]PG system requirements

No special installation procedures are required at the participant’s node, but when a user connects to the system the first time, the user has to install the ActiveX component.
Payment Gateway workplace is built on thin technologies and uses standard browser for viewing its GUI. Microsoft IE 9.0 or higher are currently supported.
2 [bookmark: _Toc436833157][bookmark: _Toc454897387]Starting the BCS/X Payment Gateway
The workstation is implemented as a web-interface application.
Before launching the Payment Gateway, make sure that your PC has an installed Microsoft Internet Explorer 9.0 or later. In case of your operation is organized via a proxy-server, find out its address and port number from your system administrator. The received information shall be set in the “Internet Options” window ("Connection" – "LAN Settings" – "Proxy server"). If proxy-server is not used than additional settings are not required.
Client PC should have at least 512 MB of RAM on the board and at least 1 GB free space on hard drive.
Workplace is accessible via standard link in web-browser address line:
http://<hostname>:8080/portal
where <hostname> - name or IP address of the host where web server is installed.

Example 1:
https://azgate:8743/portal/ 

Example 2:
https://192.168.19.79:8743/portal 

The only things that are needed to work with application are user credentials: user name and password.
[bookmark: _Toc516651477]
[image: ]
In some configurations you may need a token to work with the Payment Gateway workplace. The token should be plugged into an USB port of your computer before you start your work. Tokens are distributed by the Central Bank.
To access the Payment Gateway workplace in such case, you should accept the certificate issued by the Central Bank. The certificate details are displayed in the message that would appear. You have to fill in and submit the token password:

[image: etoken]

Microsoft IE can display a security notification message:

[image: ie secrity notification]

Click Continue to this website (not recommended) to continue your work when you don’t use token with security certificate.

A login form of PG will be displayed. Each user is provided by unique login and password for his/her registration on the BCS/X server. 

[image: ]
After the user data was successfully verified, the user gets access to available options of the system, and the starting screen opens in a web browser window:

[image: ]
In order to close a communications session, click the user name in the header of the PG window and choose the  ‘Logout’ command from the drop down list:
[image: ]



3 [bookmark: _Toc436833158][bookmark: _Toc454897388]Summary of the BCS/X Payment Gateway interface
3.1 [bookmark: _Toc436833159][bookmark: _Toc454897389]Workplace organization

Application screen of the PG consists of the following main elements:

[image: ]
· Information bar that is located at the top of the screen in a right area 
· Horizontal main menu bar;
· Screen body that usually reflects currently opened table; 
· Screen footer that contains software copyright information.



3.2 [bookmark: _Ref298334710][bookmark: _Toc298514523][bookmark: _Toc436833160][bookmark: _Toc454897390]The PG main menu

After you logged on the system, an empty screen is opened with the only main menu at the top:




The PG main menu is organized as a horizontal bar at the top area of the browser window. The main menu bar contains top-level menu items that correspond to separate application sections. The top-level menu items may contain sub-items that open automatically when you click the parent menu item. Each sub-item itself may contain one or few sub-items, etc. (there being multi-level hierarchy). 

For example: 

[image: ]

The main menu contains the following submenus:
· Home – closes currently opened page and opens blank page with logon dialog window;
· Payments - displays information about payments that are processed in the system Also allows users to create new batch payments and requests referred to the payments. See correspondent section below for details;
· Batches - displays information about batches of payments that are processed in the system (both incoming and outgoing). Also allows users to create new batch payments and requests referred to the payments. See correspondent section below for details;
· Files - allows users to operate with both incoming and outgoing files that contain payments inside. See correspondent section below for details;
· Messages - allows users to monitor tables of incoming and outgoing messages and to send text messages to other participants. Also displays list and details of reports that were generated in the system and allows participant to monitor and manipulate their account debit caps. See correspondent section below for details;
· Mandates  - displays lists of issued and received mandates and allows users to create and register the new ones in the system;
· Parameters - displays dictionaries of participants, their roles and accounts, operation types and accessory data that are used in payment preparation and processing.  Administrators can managed own dictionaries. See correspondent section below for details;
· Tasks - displays information about PG tasks. See correspondent section below for details.
3.3 [bookmark: _Toc298514524][bookmark: _Toc436833161][bookmark: _Toc454897391]General information shown on the screen

The following information is indicated at the upper-right corner of the software's screen:

[image: C:\Users\sazonov\AppData\Local\Temp\SNAGHTML436789.PNG]


· Name of the active period of the business day; 
· [image: ] Sign of active connection Current value date;
· Name of currently connected user. Press the icon next to the name to get access to the details (Last logon date and time) and context menu:
[image: C:\Users\sazonov\AppData\Local\Temp\SNAGHTML66eb1b.PNG]


3.4 [bookmark: _Toc298514525][bookmark: _Toc436833162][bookmark: _Toc454897392]Features and interface elements in PG tables
3.4.1 [bookmark: _Toc454897393]PG table layout
The following interface elements presents in all the PG tables:

[image: C:\Users\sazonov\AppData\Local\Temp\SNAGHTML81628b.PNG]
· Name of the opened table,
· Buttons for calling actions that affect the table and/or  its records. The toolbar  for common table actions is placed just above the table. The button(s) for specific action(s) are placed between the table name and table array (they may be absent in some tables).The toolbar with actions that affect the table row, may be displayed in the last column of the table:
[image: ] 
[image: ]



· Line of table column headers contains set of descriptive names of the table's columns. You can sort the table's data in both ascending and descending order.  Use the down-arrow icon, that becomes visible when the mouse pointer is over a column name: [image: ]. You can also sort the table by the column's data by simple clicking on a column header. When the table is sorted by the column's data, it is indicated by an up-arrow ([image: ]) or down-arrow ([image: ]) in the column header.

· Selected line is highlighted with a blue color in the table. If it is assumed that several records in the table can be selected simultaneously, the first column contains checkbox. To select the line(s), mark the correspondent  check-box(es).
· Footer - displays number of current version of the PG software and copyrights. 
· Table may have special button for manual refreshing of the table's data. Each table can also be refreshed by using a standard browser refresh buttons. Tables are refreshed automatically according to the administrator's settings. 
· When the screen window cannot hold the entire table, scrollbar(s) will be displayed to make available the table data scrolling. 
3.4.2 [bookmark: _Toc436833163][bookmark: _Toc454897394]Displaying/hiding table's columns

You can display or hide any table column that depends on what information is more important. Press the Column visibility button in the table common tool bar:
[image: ]
Click the column names in the drop down column list  that are not to be displayed (their background color changes to white):. 
[image: SNAGHTML195dfdb]
Selected  columns will immediately abandon the table.
To return the hidden columns to the table, press the Column visibility button again and click hidden columns name once more (their background color changes to blue):
[image: SNAGHTML19a9084]

[bookmark: _Toc298514526]Selected  columns will immediately be displayed in the table.

3.4.3 [bookmark: _Toc436833164][bookmark: _Toc454897395]Filters in tables

You can apply filtering of the data that are displayed in some tables. The filtering options are available from the filter bar that may be displayed above the table space:
[image: ]
When the filter is not defined, all the fields in the bar are empty. To construct the filter, fill in the necessary fields in the bar by the appropriate values from drop-down built-in lists or calendar



[image: ]

When the filter criteria are defined, click the Refresh button to apply the filter to the table. The table will be updated so the only records that meet the criteria, will remain.

To cancel the filter, clear all its fields in the bar and press the Refresh button again.

3.5 [bookmark: _Toc436833165][bookmark: _Toc454897396]Viewing/editing record of a table
If the row record in the opened table has one or more fields that are colored in blue , it means that You can view or edit the data from the record in a separate form by simple clicking the hyperlink:
[image: ]
Special form with details of the record fields will be popped-up, where you can view or manage their values:

[image: ]


 
3.6 [bookmark: _Toc436833166][bookmark: _Toc454897397]Printing table data
To print a content of any table, click the Print button in the table toolbar:

[image: ]

    
The printing page layout and standard printer manager dialog-box will be shown in a separate explorer window:

[image: ]
Press the Print button of the printer manager window to send the page to the selected printer.
3.7 [bookmark: _Toc454897398]Copying table data
To copy a content of any table into clipboard, click the Copy button in the table toolbar. The prompt message will be shown:
[image: ]
Press the recommended key combination in order to save the table data in the clipboard. Then you can paste the clipboard content in any textual editor or other application:

Reference	Type	Operation code	Number of Payments	Amount	Currency	Rej. Count	Rej. Amount	Actual Amount	Value Date	Date	Status		
GANJAXXX1215B002	Payment	Credit	1	5,000.00	AZN	0	0.00	5,000.00	06.10.2015	15.12.2015 13:02:13	Sent		

3.8 [bookmark: _Toc454897399][bookmark: _Toc436833167]Exporting table data
To convert a content of any table to the MS Excel or Adobe Acrobat format file, click the correspondent  Excel or PDF button in the table toolbar:
[image: ]
Confirm the operation in the pop up message box by pressing the Open or Save button inside it: 
[image: ]

The name of the file will be generated automatically the same as the table name, but you can change it by choosing Save As option instead of the Save As :
[image: SNAGHTML7c3c08]
The table data will be opened or saved in the correspondent application’s format:
[image: SNAGHTML8438fc]

[image: ]
Then you can edit the file by using standard tools of the appropriate application (in order to prepare a report, for example). 


4 [bookmark: _Toc436833171][bookmark: _Toc454897400]Main actions and tables of the PG
4.1 [bookmark: _Ref298348825][bookmark: _Toc298514528][bookmark: _Toc436833172][bookmark: _Toc454897401]The Session operations

The  login form appears on the screen automatically every time the PG is started (see chapter 2). When the user is logged-on, the following session operations are available from separate menu that will be popped up as the user clicks its name in the PG header:
[image: ]
The Session menu contains the following items:
· Logout — logs off the software 
· Change password — changing user's password (availability of the item depends on whether this functionality is provided in the current version of the software and cryptography settings). See more details in section 5.
4.1.1 [bookmark: _Toc436833173][bookmark: _Toc454897402]Logging out 
The process of logging out software just invokes the logout function and redirects you to logout page.
[image: ] NOTE: Do not close the application window by using the [image: ] pictogram of your web browser. The correct way to finish work with the PG is using the Logout menu item.

4.1.2 [bookmark: _Toc436833174][bookmark: _Toc454897403]Changing a user password

Changing a user password might be disabled depending on user's permissions and cryptographic methods that are used in the current version of PG.
When this option is able, the Session > Change password menu item opens a form where you can change your password:

[image: ]
To change the password, you have to type in your old password, the new one and retype the new password once again in the correspondent fields of the form. The new password should be complex enough (from security viewpoint); otherwise the PG wouldn't accept it. Press the Change button then to confirm the action, or press the Cancel button to refuse from.


4.2 [bookmark: _Ref298348845][bookmark: _Toc298514529][bookmark: _Toc436833177][bookmark: _Toc454897404]Working with the PG dictionaries

The Parameters menu contains the following items:


[image: SNAGHTML382c00]


Here below all the dictionaries are described in details.
4.2.1 [bookmark: _Toc298514530][bookmark: _Toc436833178][bookmark: _Toc454897405]Participants

Call the  Parameters > Participants item to open the table of participants, that are registered in the system:
[image: ]
This table contains the following columns:

· ID – system internal identifier of the participant;
· Participant Code – code (BIC) of the participant;
· Name – name of the participant;
· Address  – official address of the participant ;
· Head Office – name of the participant head office;
· Modification date – date and time, when the record was created or last modified.

To close the Participants table and return to the home page of the PG, press the  Back button in the left upper corner of the screen. 

4.2.1.1 [bookmark: _Toc454897406]Editing participant

To edit attributes of existing participant, select it and press the [image: ] button in the table row tool bar:
[image: ]
The form with participant attribute fields will be opened in the separate window:
[image: ]
Correct the necessary fields of the form and press the Save button. The participant record will be updated in the table.

4.2.1.2 [bookmark: _Toc454897407]Changing participant roles

To change the roles that were assigned to the participant, press the [image: ] button in the table row tool bar:
[image: ]

The form with participant roles list will be opened in the separate window:

[image: ]
Every role has check box as a prefix to its name. To assign the role to the participant, mark the corresponded check box and, vice versa, unmark the check box to ban the role that was previously assigned. Correct the role allocation and press the Change button. The participant record will be updated in the table.

4.2.2 [bookmark: _Toc454897408]Participant Accounts

Call the  Parameters > Participant Accounts item to open the table of accounts that belong to participants, registered in the system:
[image: ]
This table contains the following columns:

· ID – system internal identifier of the account;
· Sub Corr Account - code of the correspondent sub-account;
· Correspondent - name of the correspondent of the participant;
· Type - type of the account, for example, ‘CL’ is clearing account; 
· Currency - code of the currency (ISO) of the account;
· BIC – bank identification code (BIC) of the participant the account belongs to
· Corr Account - code of the correspondent account;
· Modification date – date and time, when the record was created or last modified.

To close the Participant Accounts table and return to the home page of the PG, press the  Back button in the left upper corner of the screen. 

4.2.2.1 [bookmark: _Toc454897409]Synchronizing accounts

Press the Synchronize button upon the table in order to update list of participant accounts from central node of the BCS/X. Confirm the operation in the pop up request dialog box by pressing the OK button, or press the Cancel button to refuse:
[image: ]

After the update is done, the Participant Accounts table will be reloaded totally:
-[image: ]


4.2.3 [bookmark: _Toc454897410]Countries

Call the  Parameters > Counties menu item to open the table of counties of participants, that are registered in the system:
[image: ]
The table contains the following columns:

· ID – system internal identifier of the country;
· Code – 2-symbols code of the country;
· Name – name of the country ;
· Modification date – date and time, when the record was created or last modified.


4.2.4 [bookmark: _Toc454897411]Correspondents

Call the  Parameters  > Correspondents item to open the table of institutions that are correspondents to the participants in the payment transfer, registered in the system:

[image: ]
This table contains the following columns:

· ID – system internal identifier of the correspondent;
· BIC – bank identification code (BIC) of the correspondent ;
· Name – name of the correspondent;
· Code – internal 6-symbols code of the correspondent;
· TIN – tax identification number of the correspondent; 
· Modification date – date and time, when the record was created or last modified.
4.2.4.1 [bookmark: _Toc454897412]Synchronizing Correspondents

Press the Synchronize  button upon the table to update the dictionary of correspondents from the central node of the BCS/X., Confirm the operation in the pop up dialog box by pressing the  Confirm  button, or press the Cancel button to refuse:
[image: ]

After the synchronization procedure is done, the Correspondent table will be updated totally.
4.2.5 [bookmark: _Toc454897413]Treasure Customers

Call the  Parameters > Treasure Customers menu item to open the table of the customers related to the Treasure:
[image: ]

This table contains the following columns:

· Account - code of the treasure customer account;
· Name - name of the treasure customer;
· TIN – tax identification number of the treasure customer; 
4.2.5.1 [bookmark: _Toc454897414]Synchronizing Customers

To synchronize list of treasure customer with this one that is stored in the BCS/X, press the Synchronize  button upon the table.
Confirm the operation in the pop up dialog box by pressing the Confirm button, or press the Cancel button to refuse:
[image: ]

After the synchronization procedure is done, the treasure customers table will be updated.

4.2.6 [bookmark: _Toc298514533][bookmark: _Toc436833183][bookmark: _Toc454897415]Users 

Call the  Parameters > Users menu item to open the table of the participant users:

[image: ]


The table contains the following columns:

· ID – internal identifier of the user in the system;
· Name - login of the user;
· First Name - first personal name of the user;
· Last Name - last `name of the user;
· Locked? – a flag (reflected as a checkbox) that defines, if the user is locked now;
· Participant – code of participant the user belongs to;
· Department – code of the participant department the user belongs to;
· Employee ID – employee identification number of the user; 
· Modification date – date and time, when the record was created or last modified.

4.2.6.1 [bookmark: _Toc454897416]Adding new user

To add new participant’s user to the dictionary, press the Add button upon the table. The form with fields for user attributes will be opened in the separate window:

[image: ]

Fill in the fields of the form (the mandatory ones are marked by red asterisks). No link the SN Certificate to the user, press the Load button and select the Certificate in the list:
[image: ]
Then press the Create button to save the record (or press the Cancel button to refuse) :

[image: ]

The request for new user registration will be created and needs to be approved:
[image: ] 
Find the correspondent task in the Tasks list:


[image: ]
Open the task and approve the user registration request: 
[image: ] After the approval is processed, the new record appears in the Users table:

[image: ]


4.2.6.2 [bookmark: _Toc454897417]Editing user

To edit attributes of existing user, select it in the table and click any hyperlink in the row:

[image: ]

The form with the user attribute fields will be opened in the separate window:

[image: ]


The form contains:
· set of fields with the user attributes, 
· list of roles that are assigned to the user (in case of there being no one, the list is absent); 
· list of roles that are available for assignment to the user (in case of all the roles were assigned, the list is absent);
· toolbar for actions. 
To edit the user attribute, focus on the corresponded field and press the [image: ] button that will appears on the right end of the row, or just click the row:
[image: ]

The selected attribute becomes available for editing:

[image: ]
Update the value and press the [image: ] button to save the changes, or press the   X  button to stay the attribute unchanged.

4.2.6.3 [bookmark: _Toc454897418]  Assigning role(s) to user

To assign role to the user, select it in the table and press the [image: ]  icon in the end of the correspondent role name in the list of available roles on the Edit User form:
[image: ]

Confirm the assignment by pressing the OK button on the pop up window:

[image: ]

The request for the role assignment will be generated and appear in the Tasks table:
[image: ]
 
[image: ]
The UAM supervisor are to authorized the request and send it to the BCS/X for processing. 

[image: ]
   
After the request is successfully processed by BCS/X server, the role abandons list of available and appears in the list of assigned roles in the Edit User form:
[image: ]
You can assigned other additional role(s) to the user the same way.
4.2.6.4 [bookmark: _Toc454897419]  Removing role(s) from user

To remove a role from the user, select it in the table and press the [image: ]  icon in the end of the correspondent role name in the list of assigned roles on the Edit User form:
[image: ]

Confirm the reassignment by pressing the OK button on the pop up window:

[image: ]

The request for the role revocation will be generated and appear in the Tasks table:
[image: ]
 
[image: ]
The UAM supervisor are to authorized the request and send it to the BCS/X for processing. 

[image: ]
   
After the request is successfully processed by BCS/X server, the removed role abandons list of assigned roles and appears in the list of available roles in the Edit User form:
[image: ]
You can assigned other additional role(s) to the user the same way.
4.2.6.5 [bookmark: _Toc454897420]Locking user 

To lock a user, select it in the dictionary table, open the Edit User form and press the Lock button in the tool bar:
[image: ]
Confirm the operation in the pop up window by pressing its own  Lock button. The user will be locked immediately that will be reflected by changing the ‘Locked?’ flag to ‘Yes’ in the Edit form and in the table

[image: ]

[image: ]
Locked  user can’t login to the PG.

4.2.6.6 [bookmark: _Toc454897421]Unlocking user 

To unlock user, select it in the dictionary table, open the Edit User form and press the Unlock button in the tool bar:
[image: ]
Confirm the operation in the pop up window by pressing its own  Unlock button. The user will be unlocked immediately that will be reflected by changing the ‘Locked?’ flag to ‘No’ in the Edit form and in the table

[image: ]

[image: ]

4.2.6.7 [bookmark: _Toc454897422]Changing user password

To change the password of a user, select it in the table, open the Edit User form and press the Change  password button in the tool bar:
[image: ]
Type the new password and retype it once again in the correspondent fields of the pop up form. Press the Change button then to confirm the action, or press the Cancel button to refuse. The password will be changed immediately:

[image: ]

4.2.6.8 [bookmark: _Toc454897423]Deleting user 

To exclude existing user from the dictionary, open the Edit User form for selected user and press the Delete  button in the tool bar. The Edit User form will stay opened and two new buttons will appear in the toolbar instead of the Delete button:
[image: ]



Approve the operation by pressing the Approve deletion  button. Confirm the deletion finally by pressing the Delete button in the next popped-up dialog box:
[image: ]
In case of you decided to decline the deletion, press the correspondent button in the Edit User form and enter the reason button in the next popped-up dialog box:
[image: ] 

Deleted user will be removed immediately from dictionary and abandon the Users table view:

[image: ]




4.2.7 [bookmark: _Toc298514534][bookmark: _Toc436833184][bookmark: _Toc454897424]Roles

Call the Parameters > Roles menu item to open the table of roles that are available to be assigned to users:
[image: ]
The table contains the following columns:

· ID – system internal identifier of the role;
· Name – system name of the role. 
· Description – brief textual description of the permission(s) of the role (describes object(s) and action(s) that are managed by the role);
· Modification date – date and time, when the record was created or last modified.

4.2.7.1 [bookmark: _Toc454897425]Editing role

Click the hyperlink in the record of the role that you intend to modify. The form with a list of the role permissions will be opened in the separate window:
[image: ]
Every role’s permission has a check box as a prefix to its name. To include the permission into the role, mark the corresponded check box and, vice versa, unmark the check box to exclude the permission that was previously appended. Correct the list of permission in such way and press the Update button below the permission list: 

[image: ]
The edited role record will be updated in the table:

[image: ]
4.2.8 [bookmark: _Toc436833186][bookmark: _Toc454897426]Transaction type codes

Call the  Parameters > Transaction type codes menu item to open the table of codes of transaction type (TTC) that are processed in the BCS/X:
[image: ]


The table contains the following columns:

· Code – system code of the transaction type;
· Name – system name of the transaction type;
4.2.8.1 [bookmark: _Toc454897427]Synchronizing TTC

Press the Synchronize button upon the table in order to reload list of TTC from central node of the BCS/X. Confirm the operation in the pop up request dialog box by pressing the OK button, or press the Cancel button to refuse:
[image: ]


After the import is done, the TTC table will be reloaded totally:
[image: ]
4.2.9 [bookmark: _Toc454897428]Bank Operation Codes

Call the  Parameters > Bank Operation Codes menu item to open the table of codes of bank operation that are processed in the BCS/X:
[image: ]


The table contains the following columns:

· Code – system code of the operation;
· Name – system name of the operation;
· Operation Type – system code of the operation type;
· External code – code of the operation in the external system;
· Return – a flag (yes/No) that defines, if the operation is payment return;
· Reject – a flag (yes/No) that defines, if the operation is payment reject.
4.2.10 [bookmark: _Toc454897429]Currencies

Call the  Parameters > Currencies menu item to open the table with list and attributes of currencies that are registered in the BCS/X:
[image: ]


The table contains the following columns:

· Code – system code of the currency;
· Name – system name of the currency;
· Is primary – a flag that defines, if the currency is primary in the system;
· Decimal digits – number of decimal digits for amounts that are expressed in the currency;
· Min payment amount– minimal amount of payment in the currency that is allowed to be sent;
· Max payment amount– maximal amount of payment in the currency that is allowed to be sent;
· Min batch amount– minimal amount of batch in the currency that is allowed to be sent;
· Max batch amount – maximal amount of batch in the currency that is allowed to be sent.
4.2.10.1 [bookmark: _Toc454897430]Synchronizing currencies

Press the Synchronize button upon the table in order to reload list of currencies from central node of the BCS/X. Confirm the operation in the pop up request dialog box by pressing the OK button, or press the Cancel button to refuse:
[image: ]


After the import is done, the Currencies table will be reloaded totally:
[image: ]
4.2.11 [bookmark: _Toc454897431]Reject reasons

Call the  Parameters > Reject reasons menu item to open the table of payment reject reasons that are registered in the BCS/X:
[image: ]


The table contains the following columns:

· Code – system code of the reason;
· Description – textual description of the reason.
 
4.2.11.1 [bookmark: _Toc454897432]Synchronizing Reject Reasons 

Press the Synchronize button upon the table in order to reload list of bank operation codes from central node of the BCS/X. Confirm the operation in the pop up request dialog box by pressing the OK button, or press the Cancel button to refuse:
[image: ]



After the import is done, the Reject Reasons table will be reloaded totally.
[image: ]
4.2.12 [bookmark: _Toc454897433]Priorities

Call the  Parameters > Priorities menu item to open the table of payment priorities that are registered in the BCS/X:

[image: ]

The table contains the following columns:

· Name – system code of the priority group;
· Value – number of the priority;
· Default priority - a flag (Yes/No) that defines, if the priority is default
· Modif date – date and time, when the record was created or last modified.

4.2.12.1 [bookmark: _Toc454897434]Synchronizing Priorities 

Press the Synchronize button upon the table in order to reload list of priorities from central node of the BCS/X. Confirm the operation in the pop up request dialog box by pressing the OK button, or press the Cancel button to refuse:
[image: ]

After the import is done, the Reject Reasons table will be reloaded totally:
[image: ]
4.2.13 [bookmark: _Toc454897435]Branches

Call the  Parameters > Branches menu item to open the table of participant branches that are registered in the BCS/X:

[image: ]

The table contains the following columns:

· Branch Code – system code of the branch;
· Name – system name of the branch;
· TIN – tax identification number of the branch;
· Participant BIC – BIC of the participant that is associated with the branch;
· Type – type code of the branch (a branch or a head office).

4.2.13.1 [bookmark: _Toc454897436]Synchronizing Branches 

Press the Synchronize button upon the table in order to reload list of branches from central node of the BCS/X. Confirm the operation in the pop up request dialog box by pressing the OK button, or press the Cancel button to refuse:
[image: ]


After the import is done, the Branches table will be reloaded totally:

[image: ]
4.2.14 [bookmark: _Toc454897437]Budget Levels

Call the  Parameters > Budget Levels menu item to open the table with a list of budget level codes that are used in payment details:

[image: ] [image: ] [image: ]

The table contains the following columns:

· Code – system code of the budget level;
· Name – name of the budget level.

4.2.14.1 [bookmark: _Toc454897438]Synchronizing Budget Levels 

Press the Synchronize button upon the table in order to reload list of budget levels from central node of the BCS/X. Confirm the operation in the pop up request dialog box by pressing the Confirm button, or press the Cancel button to refuse:
[image: ]


After the import is done, the Budget Levels table will be reloaded totally.

4.2.15 [bookmark: _Toc454897439]Treasury Destinations

Call the Parameters > Treasury Destinations menu item to open the table with a list of destination codes that are used in treasury payment details:

[image: ] [image: ] [image: ]

The table contains the following columns:

· Code – system code of the treasury destination;
· Name – name of the treasury destination.

4.2.15.1 [bookmark: _Toc454897440]Synchronizing Treasury Destinations

Press the Synchronize button upon the table in order to reload list of treasury destinations from central node of the BCS/X. Confirm the operation in the pop up request dialog box by pressing the Confirm button, or press the Cancel button to refuse:
[image: ]


After the import is done, the Treasury Destinations table will be reloaded totally.




4.3 [bookmark: _Toc436833197][bookmark: _Toc454897441][bookmark: _Toc339531766]Payments monitoring and preparation in the PG 

Use the Payments items of the PG main menu:
· to monitor payment that were created and sent, 
· to capture new payments in manual mode. 
[image: SNAGHTML1ae0c48]

PG provides users with four input forms correspondently to payment instruction type. Choose the necessary payment type in the list of Payments menu to open the form:
[image: SNAGHTML1b2d1a9]
In the next following sections, the process of preparing payment of each type will be described in details.
4.3.1 [bookmark: _Ref454889543][bookmark: _Toc454897442]Monitoring payments
4.3.1.1 [bookmark: _Ref454889792][bookmark: _Toc454897443]Payment monitoring instrument

Use the Payment search item in the Payments menu of the PG for fast finding of particular payment. It opens common Payment search table:

[image: ]

The table has the following columns:
· Reference – payment reference number (is hyperlink to open the payment view form);
· Type – type of the payment;
· Amount – amount of payment;
· Date – date of the payment creation;
· Status – code of the current status of the payment;
· Bank-Debtor – BIC of the payment debtor bank;
· Bank-Creditor – BIC of the payment creditor bank;
· Sender – code of the Sender of the payment;
· Receiver – code of the Receiver of the payment;
· Remit Info - remittance information, referred to the payment;
· Return reason – code of a reason of the payment returning.

The table has the Open filter setting button that calls the payment instruction filter window:
[image: ]

The filter panel has a set of the following optional fields: 
· Transaction Reference – payment reference number to be searched;
· Bank Operation  – code of bank operation referred to the payment to be searched;
· Value date from … to – range of value dates where the payments will be searched;
· Amount from … to – range of amounts where the payments will be searched;
Debtor Bank area:
· Institution Identifier – BIC code of the Debtor Bank to be searched (is selected from a list);
· Account – code of correspondent account of the Debtor Bank to be searched;

Creditor Bank area:
· Institution Identifier – BIC code of the Creditor Bank to be searched (is selected from a list);
· Account – code of correspondent account of the Creditor Bank to be searched;

Debtor Customer area:
· Account – code of the Debtor Customer to be searched;
Name – name of the Debtor Customer to be searched;

Creditor Customer area:
· Account – code of the Creditor Customer to be searched;
· Name – name of the Creditor Customer to be searched;

· Remittance information — remittance textual information in the payment to be searched;
· Regulatory Reporting — information for reporting to regulatory in the payment to be searched; 
· Transaction Type  — code of the transaction type of the payment to be searched. 

Fill in the necessary fields in the filter form to define criteria for a search and then press the Filter button to apply it. The table will be refreshed so that only records that match filter criteria will remain:
[image: ]
4.3.1.2 [bookmark: _Toc454897444]Monitoring prepared payments 

You can monitor successfully captured batch payments in the Outgoing Batches table (see the section 4.4 for details).
4.3.1.3 [bookmark: _Toc454897445]Incomplete payments 

1. 
2. 
3. 
4. 
4.1. 
4.2. 
4.3. 
4.3.1. 
4.3.2. 
4.3.2.1. 
4.3.2.2. 
4.3.2.3. 
4.3.2.3.1. 
4.3.1.3.1 [bookmark: _Toc454897446]Table of Incomplete payments

Call the Payments  > Incomplete payments item of main menu to open a table of payments that has not belonged to a certain batch. Such records in the table may be:
· payments that were imported into PG, but some of their mandatory fields were not validated by the checking procedure (for example, mismatch with input format took place, of value of the field was not found in the correspondent dictionary);
· payments that were exclude by Batch Reviewer user of PG and returned back to Instruction Maker.
· payments that were created but not saved into a batch when the entry form was closed.

[image: ]


The table contains the following columns:

· Id – system internal numeric identifier of the payment;
· Reference –payment reference number (is hyperlink to open the batch view form);
· Type – type of the payment;
· Amount – amount of payment;
· Currency – code of the payment currency;
· Sender – code of the Sender of the payment;
· Receiver – code of the Receiver of the payment;
· Value date – date when the payment is to be settled;
· Date – date of the payment creation;
· Remit Info - remittance information, referred to the payment;
· User – code of the user who imported the payment.


4.3.1.3.2 [bookmark: _Toc454897447]Deleting Incomplete payment

In order to remove incomplete payment from processing, select it in the table and press the [image: ] button in the last column of the record. Confirm the operation by pressing the OK button in the pop-up message box:


[image: ]

The payment abandons the Incomplete payments table:

[image: ]

4.3.1.3.3 [bookmark: _Toc454897448]Viewing/Editing Incomplete payment


In order to correct incomplete payment and return it into processing, select it in the table and press the  [image: ]button in the last column of the record. This will open a view/edit  form of the payment instruction that is similar to the form of creation of a new payment of the same type (see the description in the correspondent section below):

 [image: ]

Correct or fill in the necessary fields and press the Save button in the bottom of the form. The payment abandons the Incomplete payments table and appears in the Outgoing batch table, where its processing can be continued the same way as any new batch payment (see the next 4.4 section for details):


[image: ]

4.3.2 [bookmark: _Toc454897449]Payment input forms – common aspects


Every Payment type has its own input form that will be popped up once you select it (all these forms will be described below in the correspondent sections). You have to fill in all required fields in the form by appropriate values and choose the action that will be done then. Pay attention to the following points:
4.3.2.1 [bookmark: _Toc454897450]Mandatory, optional and non-editable fields in the forms

Some fields of the forms might be pre-filled with the context default values; you can correct them, if it is necessary. 
If the value is disable for editing it is displayed as faded to grey. 
Mandatory fields of any form are marked with red asterisks * after their names, you can’t save a payment until even one of the field mandatory is empty:
[image: ]
Most of the fields on any forms are lists. To get the whole list for a choice, click the symbol in the end of the field:
[image: ]
[image: SNAGHTML11ecdcf]



After the party of the transfer is defined, the drop-down list in the Account field contains only codes of accounts that belong to the selected participant:
[image: ]
The other party fields (if they are) will also be automatically filled in by Participant attributes.

4.3.2.2 [bookmark: _Toc454897451]Validating payment fields by the PG

In case of some fields of the form were filled in by incorrect values, PG prevents payment from saving and issues local alert messages below the incorrect fields:

[image: ]

In such situation, you have to return to the transfer form and control fields that may be incorrect. 
4.3.2.3 [bookmark: _Toc454897452]Using Payment templates 

You can use the current payment instruction as a template. Expand the ‘Template’ area on the form by pressing the down-arrow icon [image: ]:

[image: SNAGHTML826125]
Enter the unique name of the new template in the correspondent field and press the Save template button. Popped-up message upon the form will indicate the successful result:

[image: ]
In future, you can use any saved template for fast creating a new payment of the same type: Expand the ‘Template’ area on the form, enter the name of selected template in the correspondent field and press the Load template button. 

[image: SNAGHTMLec6684]

The fields of the form will be automatically filled in by the values taken from the chosen template:
 [image: ]
4.3.2.4 [bookmark: _Toc454897453]Payment preparation modes 

After all the mandatory fields of the payment form are filled-in correctly, use the checkboxes and buttons of the toolbar in the bottom of the form to define what to do next. In case of it was the first instruction, the tool bar will look like this:
[image: SNAGHTML6e8805]



· To create single instruction and close the form, leave check boxes unmarked and press the Create button;


· To continue creating instructions to be included into the same current batch, mark the checkbox Create another. In that case, after pressing the Create button: 
[image: ]
The form will stay opened and you can enter the next following instruction of the same batch. The reference of the new instruction is generated automatically and the reference of the batch remains the same. The sum of the batch will be automatically recalculated every time when the new instruction is added. 
[image: ]

· After the last instruction is saved, press the Finish button. The batch with the ‘Open’ status will be created and saved (you will be automatically redirect on the outgoing batch editing page):

[image: ]
· To close the batch after creating its last instruction, mark the checkbox Close batch before pressing the Finish button;
[image: ]
            The batch with the ‘Closed’ status will be created and saved (you will be automatically redirect on the outgoing batch editing page):
[image: ]


4.3.3 [bookmark: _Toc454897454]Direct Credit instruction creating
Logon as the user who was granted Operator (Maker) role.  Choose the Direct Credit item in the Payments menu:
[image: SNAGHTML174ea07]
The following payment entry form will be opened:

[image: ] 

The form has the following fields:
Batch Details area:

:20: Batch reference – unique reference number of the transaction (generated automatically); 
:23: Bank Operation – code of the bank operation (non-editable, CREDIT is default);
Value date - value date of the transfer: date of day when the batch payments are to be settled;
:72: Sender to Receiver information – textual structured information that the sender think fit to put over to the receiver of the batch: 
Batch Amount — total sum of all the batch instructions (calculable, non-editable);  
Currency — code of currency of the batch payments (AZN is default);

Instruction area:

Reference – individual reference number of the instruction (generated automatically); 
Amount — individual amount of the instruction

· Ordering Bank area:
Institution Identifier – BIC code and name of the Ordering Bank;
Account – code of correspondent account of the Ordering Bank;
TIN – local tax identification number of the Ordering Customer Bank; 
Code  – additional local code of the Ordering Bank; 
SubAccount – code of sub account of the Ordering Bank;

· :50K: Ordering Customer area: 
Account – code of the account of the Ordering Customer;
Name – name of the Ordering Customer;
TIN – local tax identification number of the Ordering Customer; 
Code  – additional local code of the Ordering Customer ;
Branch - code of the branch of the Ordering Customer Bank;


· Beneficiary Bank area:
Institution Identifier – BIC code and name of the Beneficiary Bank;
Account – code of correspondent account of the Beneficiary Bank;
TIN – local tax identification number of the Beneficiary Bank; 
Code  – additional local code of the Beneficiary Bank;
SubAccount – code of sub account of the Beneficiary Bank;
 
· :59: Beneficiary Customer area: 
Account – code of the account of the Beneficiary Customer;
Name – name of the Beneficiary Customer;
TIN – local tax identification number of the Beneficiary Customer; 
Code  – additional local code of the Beneficiary Customer;
Branch - code of the branch of the Beneficiary Customer Bank;


· Instruction additional information area:

:70:Remittance information —remittance textual information, referred to the instruction; 
:77B: Regulatory Reporting —information for reporting to regulatory that is referred to the instruction;
:26T: Transaction Type  — code of the transaction type for the instruction. 

Fill in all the mandatory fields of the form and make one of the batch preparing actions that were described in the 4.3.1.4 section above to save the batch.

4.3.4 [bookmark: _Toc454897455]Treasure Direct Credit instruction creating
Logon as the user who was granted Operator (Maker) role.  Choose the Treasure Direct Credit item in the Payments menu:
[image: SNAGHTML1977057]
The following payment entry form will be opened:
[image: ]

The form has the following fields:
Batch Details area:

:20: Batch reference – unique reference number of the transaction (generated automatically); 
:23: Bank Operation – code of the bank operation (non-editable, TREZ is default);
Value date - value date of the transfer: date of day when the batch payments are to be settled;
:72: Sender to Receiver information – textual structured information that the sender think fit to put over to the receiver of the batch; 
Batch Amount — total sum of all the batch instructions (calculable, non-editable);  
Currency — code of currency of the batch payments (AZN is default);

Instruction area:

Reference – individual reference number of the instruction (generated automatically); 
Amount — individual amount of the instruction

· Ordering Bank area:
Institution Identifier – BIC code and name of Ordering Bank;
Account – code of correspondent account of the Ordering Bank;
TIN – local tax identification number of the Ordering Customer Bank; 
Code  – additional local code of the Ordering Bank; 
SubAccount – code of sub account of the Ordering Bank;

· :50K: Ordering Customer area: 
Account – code of the account of the Ordering Customer;
Name – name of the Ordering Customer;
TIN – local tax identification number of the Ordering Customer; 
Code  – additional local code of the Ordering Customer ;
Branch - code of the branch of the Ordering Customer Bank;

· Beneficiary Bank area (non editable):
Institution Identifier – BIC code and name of the Beneficiary Bank (STREAZ20 is default);
Account – code of correspondent account of the Beneficiary Bank;
TIN – local tax identification number of the Beneficiary Bank; 
Code  – additional local code of the Beneficiary Bank;
SubAccount – code of sub account of the Ordering Bank;
 
· :59: Beneficiary Customer area: 
Institution – code and name of the account of the Beneficiary Customer;
Branch - code of the branch of the Beneficiary Customer Bank;


· Instruction additional information area:

Budget level — code of the budget level of the payment; 
Destination—information about destination of the payment;
:26T: Transaction Type  — code of the transaction type  



4.3.5 [bookmark: _Toc454897456]Direct Debit instruction creating

Logon as the user who was granted Operator (Maker) role.  Choose the Direct Debit item in the Payments menu:
[image: SNAGHTML153468]
The following payment entry form will be opened:

[image: ]

The form has the following fields:
Batch Details area:

:20: Batch reference – unique reference number of the transaction; 
· :23E: Bank Operation – code of the bank operation (NAUT: Direct Debit without Mandate;  AUTH: Direct Debit on Mandate;  OTHR/ONLN: Online Direct Debit);
:72: Sender to Receiver information – textual structured information that the sender think fit to put over to the receiver of the batch; 
Value date- value date of the transfer: date of day when the batch payments are to be settled;
Batch Amount — total sum of all the batch instructions (calculable, non-editable);  
Currency — code of currency of the batch payment (AZN is default);

Reference – individual reference number of the instruction; 
Amount — individual amount of the instruction

· Ordering Bank area:
Institution Identifier – BIC code and name of the Ordering Bank;
Account – code of correspondent account of the Ordering Bank;
TIN – local tax identification number of the Ordering Customer Bank; 
Code  – additional local code of the Ordering Bank;
SubAccount – code of sub account of the Ordering Bank;

· Ordering Customer area: 
Account – code of the account of the Ordering Customer;
Name – name of the Ordering Customer;
TIN – local tax identification number of the Ordering Customer; 
Code  – additional local code of the Ordering Customer ;
Branch - code of the branch of the Ordering Customer Bank;


· Debtor Bank area:
Institution Identifier – BIC code and name of the Debtor Bank;
Account – code of correspondent account of the Debtor Bank;
TIN – local tax identification number of the Debtor Bank; 
Code  – additional local code of the Debtor Bank;
SubAccount – code of sub account of the Debtor Bank;
 
· Debtor Customer area: 
Account – code of the account of the Debtor Customer;
Name – name of the Debtor Customer;
TIN – local tax identification number of the Debtor Customer; 
Code  – additional local code of the Debtor Customer;
Branch - code of the branch of the Debtor Customer Bank;


· Instruction additional information area:

:70: Remittance information —remittance textual information, referred to the instruction; 
:77B: Regulatory Reporting —information for reporting to regulatory that is referred to the instruction;
:26T: Transaction Type  — code of the transaction type for the instruction. 

Fill in all the mandatory fields of the form and make one of the batch preparing actions that were described in the 4.3.1.4 section above to save the batch.

4.3.6 [bookmark: _Toc454897457]Direct Debit with Mandate instruction creating

Direct debiting is an instruction to withdraw funds from the payer's account, sent by the payee. Direct debiting in the system is always based on the preliminary written agreement - the direct debit mandate registered in the system (see chapter 4.8 for details).
Logon as the user who was granted Operator (Maker) role.  Choose the Direct Debit with Mandate item in the Payments menu:
[image: ]
The following payment entry form will be opened:

[image: ]

The form has the following fields:
Batch Details area:

:20: Batch reference – unique reference number of the transaction; 
:23E: Bank Operation – code of the bank operation;
:21C: Mandate reference –reference number of the mandate on the transfer (not accessible until the Debtor Bank area is filled in); 
Value date- value date of the transfer: date of day when the batch payments are to be settled;
Batch Amount — total sum of all the batch instructions (calculable, non-editable);  
Currency — code of currency of the batch payment (AZN is default);
:72: Sender to Receiver information – textual structured information that the sender think fit to put over to the receiver of the batch;
 
Instruction area:

Reference – individual reference number of the instruction; 
Amount — individual amount of the instruction

· Ordering Bank area:
Institution Identifier – BIC code and name of Ordering Bank;
Account – code of correspondent account of the Ordering Bank;
TIN – local tax identification number of the Ordering Bank; 
Code  – additional local code of the Ordering Bank ;
SubAccount – code of sub account of the Ordering Bank;

· Ordering Customer area: 
Account – code of the account of the Ordering Customer;
Name – name of the Ordering Customer;
TIN – local tax identification number of the Ordering Customer; 
Code  – additional local code of the Ordering Customer ;
Branch - code of the branch of the Ordering Customer Bank;


· Debtor Bank area:
Institution Identifier – BIC code and name of the Debtor Bank;
Account – code of correspondent account of the Debtor Bank;
TIN – local tax identification number of the Debtor Bank; 
Code  – additional local code of the Debtor Bank ;
SubAccount – code of sub account of the Debtor Bank;
 
· Debtor Customer area: 
Account – code of the account of the Debtor Customer;
Name – name of the Debtor Customer;
TIN – local tax identification number of the Debtor Customer; 
Code  – additional local code of the Debtor Customer;
Branch - code of the branch of the Debtor Customer Bank;


· Instruction additional information area:

:70: Remittance information — remittance textual information, referred to the instruction; 
:77B: Regulatory Reporting — information for reporting to regulatory that is referred to the instruction;
:26T: Transaction Type  — code of the transaction type for the instruction. 

Fill in all the mandatory fields of the form and make one of the batch preparing actions that were described in the 4.3.2.1 section.
The ‘:21C: Mandate reference’ field of the form is available for input only after the Debtor Bank identifier is specified in correspondent field. The PG controls that the mandate is present in the local database (searching it by value in the ‘:21C: Mandate reference’ field of the form) and the Payer is Debtor Bank. In case of the mandate is not found, the PG will issue an alert and block the form from closing until the correct mandate reference is entered in the field):
[image: ]
When all the mandatory fields of the form are filled-in, the PG will validate the payment attributes against the mandate, and in any case of mismatching, the alert will be issued and the instruction will not be saved.
4.4 [bookmark: _Ref298348879][bookmark: _Toc298514535][bookmark: _Toc436833188][bookmark: _Toc454897458]Batches monitoring and operations

The main menu Batches item contains the following items: 

[image: SNAGHTML171cd63]
· Import;
· Incoming batches;
· Outgoing batches;

They allow the PG user to monitor payment batches and perform operations with them.
Here below the correspondent operation are described in details
4.4.1 [bookmark: _Toc436833189][bookmark: _Toc454897459]Incoming batches

4.4.1.1 [bookmark: _Toc454897460]Table of Incoming batches

Call the Batches > Incoming batches item of main menu to open a table of incoming batches (that were received from other participants):

[image: ]

You can apply a filter to the table by defining the batch type (Payment, Return), operation code and the date (see section 3.4.3 for details). 

The table contains the following columns:

· Reference – batch reference number;
· Bank Operation code – code of operation for batch instructions (taken from the bank operation codes dictionary);
· Number of payments – number of payment instructions in the batch;
· Amount – total amount of payment instructions in the batch;
· Currency – code of the batch payment currency;
· Rej. count – number of rejected payments in the batch;
· Rej. amount – the total amount of rejected payments in the batch; 
· App. count – number of approved payments in the batch (for direct debit requests);
· App. amount – the amount of approved payments in the batch (for direct debit requests);
· Sender – code of the Sender of the batch;
· Value date – date when payments of the batch are to be settled;
· Modification time – date of the batch creation or last modifying;
· Status – current status of the batch processing in the system. The probable values are:

	Status
	Description

	Error
	Erroneous batch, was rejected by the clearing system

	Input
	The batch awaits the processing date or is suspended

	Inactive
	The batch is not included in the calculation by reason of exceeding debit cap

	Accepted
	The batch awaits the processing date 

	Lack of funds
	It was noticed that there being not enough funds in the account to settle the batch

	Suspended
	The batch has been suspended during processing

	Waiting
	The batch is waiting for the settlement procedure

	Rejected
	The batch has been rejected during processing

	Returned
	The batch has been recalled following a MTn92 message initiated by a participant

	Settled
	The batch has passed the settlement procedure

	Waiting for authorization
	The batch is waiting for authorization by counteragent

	Waiting for delivery
	The batch is accepted by the system and pending delivery to the counterparty for review before inclusion in the clearing




4.4.1.2 [bookmark: _Toc454897461]Making Operations with Incoming batches 

You have to select batch(es) to prepare them for further operations. Mark checkboxes in the first column of appropriate records or mark all batches by pressing the Select all button. To deny bulk selection, click on the Unselect all button.
The actions, which are available for batches listed in this table, can be carried out by pressing buttons located in the table tool bar and clicking icon(s) in the last column of the table:
Export as file – the button download all selected batches to single MT150 xml-file;
Export  XML – the button download all selected batches as set of individual XML-files;

[image: ]- View details of the batch that is selected in the table;
The other operations with the batch and its payment instructions are available from the batch view form.
The actions are described in subsections below.
4.4.1.3 [bookmark: _Ref296089819][bookmark: _Ref296089820][bookmark: _Toc339531743][bookmark: _Toc454897462]Viewing details of the batch

Click the ‘View details’ icon [image: ]in the table of incoming batches (or just click the Reference hyperlink inside the table record) to open the incoming batch view form:

[image: ]

The batch attributes are displayed in the correspondent fields in the upper area of the form.
· The ‘Payments’ tab of the form lists payments that were included into the batch. 
You can apply a filter to the list by pressing the [image: ] icon upon the table and defining criteria for a search in the pop up ‘Payment instruction filter’ form:
[image: ]
This list of the incoming batch payment instructions contains the following columns:

· Reference - payment reference number;
· Type - type of the payment;
· Amount - amount of the payment;
· Date - date of the payment batch creation;
· Status - current status of the payment processing (e.g., Input);
· Bank – code of the Bank in the payment instruction;
· Debtor’s Client – code of the account of the Debtor’s Client in the payment instruction;
· Creditor’s Client – code of the account of the Creditor’s Client in the payment instruction;
· Remit Info - remittance information;
· Transaction Type Code – code of the batch payment transaction type.


· The ‘Audit’ tab presents the history of the batch processing (the date/time when the batch was created or last modified, code of the user-creator/modifier, ACH is default), code and description of current status of the batch):
[image: ]

· Click the Reference hyperlink inside the payment instruction record in the table in order to see details of selected payment instruction. The correspondent view form will be opened in the separate window:
[image: SNAGHTML183173f]
The form is similar to the form of creation of a new payment of the same type (see the description in the correspondent section).
.
4.4.1.4 [bookmark: _Toc339531747][bookmark: _Toc454897463]Printing a batch

Open the batch view form and press the [image: ] button in the right upper corner to get access to the possible actions:
[image: SNAGHTML1576f6b]
The ‘Print’ item of drop down menu allows you to print the content of the incoming batch. The output form will be displayed on a new page:
[image: ]
Click on the Print up link in this form to send the textual information to the printer device (the standard printer manager window will be opened on the page). 
Press on the Cancel button then to return to the previous page.
4.4.1.5 [bookmark: _Toc454897464]Printing payment instruction of a batch

In order to print the separate instruction of a batch, select the batch in the table, choose the instruction in the list of the ‘Payment’ tab, open the instruction view form and call the Print option from the view form menu in the right upper corner:


[image: SNAGHTML1b6a339]
The output form will be displayed on a new page:
[image: SNAGHTML1b8b949]
Click on the Print up link in this form to send the textual information to the printer device (the standard printer manager window will be opened on the page). 
Press on the Cancel button then to return to the previous page.

4.4.1.6 [bookmark: _Toc454897465]Exporting incoming batch 

You can export both separate and several batch(es) to external file, either in single file per batch or all batches in one common file. Use the described below options for these proposes.
4.4.1.6.1 [bookmark: _Toc454897466]Exporting separate batch from a view form 

In order to export separate batch, open its view form and press the [image: ] button in the right upper corner to get access to the possible actions:
[image: SNAGHTML1576f6b]
Choose the ‘Export  XML’ item of drop down menu to upload the content of the batch to the XML-file. The standard file browser window will be opened, where you should define the file destination and name, and then press the Save button:

[image: ]

[image: ]

The file with the single batch will be saved in the target folder.
4.4.1.6.2 [bookmark: _Toc454897467]Bulk exporting batches directly from the table

In order to export several or all the batches, select the necessary ones in the Incoming batches table (use the [image: ]  buttons upon the table for bulk selection) and press one of the following buttons regarding what  you intend to have as a result:
[image: ]
· Press the [image: ] button to download all selected batches to a single MT150 xml-file; 
[image: ]

[image: ]
· Press the [image: ]  button to download all selected batches as an archive of individual XML-files
[image: ]
[image: ]

[image: ]

The standard file browser window will be opened in both cases, where you should define the file destination and its name, and then press the Save button:



[image: ]

The file(s) with the batch(es) will be saved in the target folder.


4.4.1.7 [bookmark: _Toc454897468]Rejecting payments from incoming batch

In order to reject payment(s) from incoming batch, select the batch in the table and open its view form. Select the payment(s) to be rejected in the list of the batch payments and press the Reject Payments button in the form’s toolbar then:
[image: ]

Define the reason of rejection in the correspondent field of the popped-up form:

[image: ]

Then press on the OK button. The status of the selected payment(s) will change to ‘Rejected’ in the batch payment list.

4.4.1.8 [bookmark: _Toc454897469]Approving incoming batch

In order to approve incoming batch, select it in the Incoming Batches table and open the batch view form, then press the [image: ] button from the form’s toolbar:

Confirm the request by pressing the Confirm button in the next pop-up dialog box:

[image: ]
Then press the Sign and send in the opened dialog box:
[image: ]
 This request for batch approval message will be send to the BCS/X. Then you will be redirect to the table of replies to monitor the results of the message processing:





4.4.1.9 [bookmark: _Toc454897470]Declining incoming batch

In order to decline incoming Online Direct Debit batch, select it in the Incoming Batches table and open the batch view form, then press the Decline batch button from the form’s toolbar.
Confirm the request by pressing the Confirm button in the pop-up dialog box.

Then press the Sign and send in the next opened dialog box:

 This request for batch decline message will be send to the BCS/X. Then you will be redirect to the table of replies to monitor the results of the message processing.

4.4.2 [bookmark: _Toc454897471]Outgoing batches
4.4.2.1 [bookmark: _Toc454897472]Table of Outgoing batches

Call the Batches > Outgoing batches item of main menu to open a table of batches that were prepared by the Participant and are to be sent to the central node of the BCS/X. It will be used by those operators who perform the closure and signing of the batches in addition to payment creation:

[image: ]

The table contains the following columns:

· Reference – batch reference number (is hyperlink to open the batch view form);
· Bank Operation code – code of operation for batch instructions (taken from the bank operation codes dictionary);
· Number of payments – number of payment instructions in the batch;
· Amount – total amount of payment instructions in the batch;
· Currency – code of the batch payment currency;
· Rej. count – number of rejected payments in the batch;
· Rej. amount – the total amount of rejected payments in the batch; 
· Actual amount – the amount of non-rejected payments in the batch;
· Value date – date when payments of the batch are to be settled;
· Modification time – date of the batch creation or last modifying;
· Create user – code of the User who create the batch;
· Modification user – code of the User who last modified the batch (may be technical participant user, such as ACH);
· Status – current status of the batch processing in the system. The probable values are:

	Status
	Description

	Error
	Erroneous batch, was rejected by the clearing system

	Edit
	The batch is edited

	Open
	The batch is in the process of formation. It is open for adding other payments and can be deleted

	Closed
	The batch is closed and no payments can be added into it

	Returned
	The batch is returned for correction

	Checked
	The batch is checked by the checker user

	Verified
	The batch is verified by the verifier user

	Authorized
	The batch is authorized by the approver user

	Ready to send
	The batch is ready to be sent to the BCSX

	Message created
	The outgoing message with the batch is created

	Sent
	The batch has been sent to the Central node

	Inactive
	The batch is not included in the calculation by reason of exceeding debit cap

	Accepted
	The batch awaits the processing date 

	Lack of funds
	It was noticed that there being not enough funds in the account to settle the batch

	Suspended
	The batch has been suspended during processing

	Waiting
	The batch is waiting for the settlement procedure

	Rejected
	The batch has been rejected during processing

	Canceled
	The batch has been recalled following a MTn92 message initiated by a participant

	Settled
	The batch has passed the settlement procedure

	Waiting for authorization
	The batch is waiting for authorization by counteragent

	Waiting for delivery
	The batch is accepted by the system and pending delivery to the counterparty for review before inclusion in the clearing



You can apply a common filter to the table by defining the filter criteria in correspondent fields upon the table:

[image: ]
When the ‘Value Date filter’ check box is marked, the value in the ‘Date’ field in the filter is treated as the ‘Value Date’.
Press the Refresh button to apply the filter (the table will be updated).
 the batch type, status, operation code and the date as

4.4.2.2 [bookmark: _Toc454897473]Making Operations with Outgoing batches 

You have to select some batches to prepare them for further operations. Mark checkboxes in the first column of appropriate records, or mark all batches by pressing the button. To deny the bulk selection, click on the Unselect all button. The Select Authorized   button selects only authorized batches in the table;
The actions, which are available for selected batches in the table, can be carried out by clicking buttons that are located in the table tool bar :
Export as file – downloads all selected batches to single MT150 xml-file;
Export as file – button downloads all selected batches as set of individual XML-files;
Export Settled  - downloads settled batches among the selected ones to external xml-file.
[image: ]  - downloads selected batches to a file that will be sent to the central node of BCSX;
The following actions can be carried out for separate batch by clicking icons that are located in the last column of the correspondent table’s row (they appears and are available for batches that have only been sent to the central node of the BCS/X):
[image: SNAGHTML1ac93a0]
[image: ]-  generates and sends request for the batch status;
[image: ] - generates and sends request for the payment status;
[image: ] - generates and sends request for the batch cancelation;
[image: ]- generates and sends request for the payment cancelation;
[image: ]- displays list of replies on the batch;
[image: ]- displays list of requests on the batch;
[image: ]- displays list of rejects of the batch.

The other batch and payment operations are available from the opened view forms.
These and other actions are described in subsections below.
4.4.2.3 [bookmark: _Toc454897474]Viewing details of the outgoing batch

Click the hyperlink in the Reference field of the batch record in the table to open the batch view form:
[image: ]

Batch attributes are displayed in the correspondent fields in the upper area of the form.
· The ‘Payments’ tab of the form lists payment instructions that were included into the batch, and contains its own tool bar for actions:
[image: ] 
You can apply a filter to the list by pressing the [image: ] icon upon the table and defining criteria for a search in the pop up ‘Payment instruction filter’ form:
[image: ]
This list of the incoming batch payment instructions contains the following columns:

· Reference - payment reference number;
· Amount - amount of the payment;
· Date - date of the payment creation;
· Status - current status of the payment processing (e.g., Input);
· Bank – code of the Bank in the payment instruction;
· Debtor’s Client – code of the account of the Debtor’s Client in the payment instruction;
· Creditor’s Client – code of the account of the Creditor’s Client in the payment instruction;
· Remit Info - remittance information;
· Transaction Type Code – code of the payment transaction type.


· The ‘Audit’ tab presents the history of the batch processing (the time when the batch was created or last modified, code of the user-creator, code and description of current status of the batch):
[image: ]
The audit table contains the following columns:
· Time – date and time of the batch processing event;
· User – code of the user who made changes;
· Status – new status of the batch;
· Description – brief textual description of the event (optionally).

· Click the Reference hyperlink inside the payment instruction record in the table in order to see details of selected payment instruction. The correspondent view form will be opened in the separate window:
[image: SNAGHTML321d41]
The form is similar to the form of creation of a new payment of the same type (see the description in the correspondent section).



4.4.2.4 [bookmark: _Toc454897475]Viewing details of the batch payment instruction

In order to see the details of separate payment instruction, select it in the Payment table and click the Reference hyperlink in the record. A view form of the payment instruction will be opened that is similar to the form of creation of a new payment of the same type (see the description in the correspondent section below):

[image: ] 
To exit the Instruction view form and return to the Payments form, click on the Cancel button.

4.4.2.5 [bookmark: _Toc454897476]Printing outgoing batch

Select the batch to be printed in the table, open its view form and press the [image: ] button in the right upper corner to get access to the possible actions:
[image: SNAGHTML1576f6b]
Call the ‘Print’ item of drop down menu to print the content of the outgoing batch. The output form will be displayed on a new page:

[image: ]

Click on the Print up link in this form to send the textual information to the printer device (the standard printer manager window will be opened on the page). Press on the Cancel button then to return to the previous page.
4.4.2.6 [bookmark: _Toc454897477]Printing payment instruction of a batch

In order to print the separate instruction of outgoing batch, select the batch in the table, choose the instruction in the list of the ‘Payment’ tab, open the instruction view form and call the Print option from the view form menu in the right upper corner:


[image: SNAGHTML47eaad]
The output form will be displayed on a new page:
[image: ]
Click on the Print up link in this form to send the textual information to the printer device (the standard printer manager window will be opened on the page). 
Press on the Cancel button then to return to the previous page. 

4.4.2.7 [bookmark: _Toc454897478]Exporting outgoing batch 

You can export to external file both separate and several batch(es), either in single file per batch or all batches in common file. Use the described below options for these proposes.
4.4.2.7.1 [bookmark: _Toc454897479]Exporting separate batch from a view form 

In order to export separate outgoing batch, open its view form and press the [image: ] button in the right upper corner to get access to the possible actions:
[image: SNAGHTML1576f6b]
Choose the ‘Export  XML’ item of drop down to upload the content of the batch to the XML-file. The standard file browser window will be opened, where you should define the file destination and name, and then press the Save button:

[image: ]

[image: ]

The file with the single batch will be saved in the target folder. 

4.4.2.7.2 [bookmark: _Toc454897480]Bulk exporting batches directly from the table

In order to export several or all the batches, select the necessary ones in the Outgoing batches table (use the [image: ]  buttons upon the table for bulk selection) and press one of the following buttons regarding what  you intend to have as a result:
[image: ]
· Pressing the [image: ] button downloads all selected batches to a single MT150 xml-file; 
[image: ]

[image: ]
· Pressing the [image: ]  button downloads all selected batches as an archive of individual XML-files
[image: ]
[image: ]

[image: ]

The standard file browser window will be opened in both cases, where you should define the file destination and its name, and then press the Save button:



[image: ]

The file(s) with the batch(es) will be saved in the target folder.

4.4.2.8 [bookmark: _Toc454897481]Deleting instruction of outgoing batch

In order to remove some instructions from the opened batch, select the instructions inside it and press the Remove button on the Payments tab of the batch view form:

[image: ]
Confirm the operation in the pop up dialog window by pressing the OK button inside it (or press  the Cancel button to refuse). 
[image: ] 
The removed instruction will abandon the Payments tab table:
[image: ]
In case of you selected all instructions the batch and pressed the Remove button, the whole batch will be deleted after you will confirm the operation:
[image: ]

The view form will be closed and you will be redirect on the page with the Outgoing batches table:

[image: ]
4.4.2.9 [bookmark: _Toc454897482]Editing instruction of outgoing batch

In order to edit some instruction in the opened batch, select the batch in the table, open its view form and. Click on the Reference hyperlink in the  selected instruction row inside its Payment tab to open its view form. Invoke a context menu by pressing the [image: ] icon in the top right corner of the form and choose the Edit option from there:

[image: SNAGHTML898bfc]
The fields on the view form will be unblocked for editing: 
[image: ]

Correct the necessary ones the same way as you’d enter new payment (see details in the correspondent section above) and press the Save button that appeared in the bottom of the form.  The instruction will be updated and will return to the batch view form. 
4.4.2.10 [bookmark: _Toc454897483]Adding new instruction into outgoing batch

In order to add one or more instructions from the opened batch, select the batch in the Outgoing Batches table, open its view form and press the New payment button on the ‘Payments’ tab of the batch view form:

[image: ]
The entry form of new payment of correspondent type will be opened (see the description of the forms in the correspondent sections above). 
[image: ]
Make the same actions as you would capture new payment(s) (see the details in the correspondent sections above) and save the changes in the end. The extra instructions will be added to the list of payments in the opened batch view form.
4.4.2.11 [bookmark: _Toc339531760][bookmark: _Toc454897484]Requesting a batch status 

Select the outgoing batch in the table and click the  [image: ]icon in the last column of the record in order to generate and send request for the batch status to the BCSX.
Press the Sign and send in the opened dialog box:
[image: ]
 This request generates a MT195 Batch Status message that contains the request for the batch status (you can monitor it in the Outgoing Messages table, see details in the correspondent section below):
[image: ]

Then you will be redirect to the table of replies then:

[image: ]
4.4.2.12 [bookmark: _Toc454897485]Requesting a batch payment status

Select the batch in the table and click the  [image: ] icon in the last column of the record to generate and send request for the batch payment status.
Press the Sign and send in the opened dialog box:
[image: ]
 This request generates a MT195 Batch List message containing the request for the batch payment status (you can monitor it in the Outgoing Messages table, see details in the correspondent section below):

[image: ]

You will be redirect to the table of replies then:
[image: ]
4.4.2.13 [bookmark: _Toc454897486]Batch cancelation request

Select the batch in the table and click the  [image: ] icon in the last column of the record to generate and send request for the batch cancelling.
Enter the reason of cancelling and press the Ok button in the opened dialog box:
[image: ]
Then press the Sign and send in the next opened dialog box:

[image: ]

 The request generates a MT192 Batch Cancellation message containing the request for the batch cancellation (you can monitor it in the Outgoing Messages table, see details in the correspondent section below).
Then you will be redirect to the table of replies:
[image: ]
4.4.2.14 [bookmark: _Toc454897487][bookmark: _Toc339531761]Batch payment cancelation request

Select the batch in the table and click the  [image: ] icon in the last column of the record to generate and send request for the batch payment cancelation.  Select the payment(s) that are to be cancelled, enter the reason of cancelling and press the Ok button In the opened form:
[image: ]
Then press the Sign and send in the next opened dialog box:

[image: ]

 The request generates a MT198 Instructions reject  message containing the request for the batch payment cancellation (you can monitor it in the Outgoing Messages table, see details in the correspondent section below).

You will be redirect to the table of replies then:

[image: ]
4.4.2.15 [bookmark: _Toc454897488]Viewing replies on a batch

Select the batch in the table and click the  [image: ] icon in the last column of the record to see the list of replies on the batch (and on the  requests that were sent for this batch):
 
[image: ]

 If the batch has “Error” status because of error in the batch or in the file (in which the batch has been sent) , the user can see exact error message in list of replies. In case of technical errors (like wrong connection setting)  the reply message it will not be displayed in this list and can be found only by pressing the [image: ] (View transport reply) button in the Output message table (see the description in the correspondent section below). 
4.4.2.16 [bookmark: _Toc454897489]Viewing requests on a batch

Select the batch in the table and click the  [image: ] icon in the last column of the record to see the list of requests that were sent on the batch 
 
[image: ]

It is the common Requests table of the PG but filtered by the selected batch reference.
4.4.2.17 [bookmark: _Toc454897490]Viewing rejects on a batch

Select the batch in the table and click the  [image: ] icon in the last column of the record to see the list of rejects that were made on the batch:
 
[image: ]

It is the common batches table of the PG but filtered by the selected batch reference (see the description of the table in the correspondent section above).

4.5 [bookmark: _Toc454897491]Batch Payment handling in the PG

4.5.1 [bookmark: _Toc454897492]Closing batch

To close the batch that is now opened, select it in the Outgoing batches table,  click on the batch reference and press the  Close batch button at the bottom of the opened view form:
[image: ]
Status of the batch in the table will change to ‘Closed’.
4.5.2 [bookmark: _Toc454897493]Re-opening batch

If, for some reasons, it is necessary to open closed batch (e.g., to add one more instruction), you can reopen it again. Select the batch in the Outgoing batches table,  click on the batch reference and press the  Reopen batch button at the bottom of the opened form:
[image: ]

Status of the batch in the table will change to ‘Open’.
4.5.3 [bookmark: _Toc454897494]Checking batch

Logon the PG as the user with the role Batch Reviewer. Call the Outgoing Batches item in the Batches menu. Select the batch (status of the batch should be “Closed”) and  click the reference hyperlink. Check the batch attributes and payment instructions inside it and then press the  Check batch button at the bottom of the opened form.

[image: ]
Status of the batch in the table will change to ‘Checked’:

[image: ]

4.5.4 [bookmark: _Toc454897495]Verifying  batch

Logon the PG as the user with the role Batch Verifier. Call the Outgoing Batches item in the Batches menu.  Select  the batch in the table (status of the batch should be “Checked”) and click on its reference to open the batch view form : 
[image: ]
Check the batch attributes and payment instructions inside it and press the Verify batch button on the view form. Then enter the batch reference and amount in the correspondent fields of the popped up dialog box and press its own Verify batch button.

The Status of the batch in the table will change to ‘Verified’:

[image: ]

4.5.5 [bookmark: _Toc454897496]Singing  batch

In case of the batch need signing before sending, logon the PG as the user with the role Batch Approver. Call the Outgoing Batches item in the Batches menu.  Select  the batch in the table (status of the batch should be “Verified”) and click on the icon in the last column of the row : 

[image: ]
Press the Submit button in the next opened dialog box:

[image: ]



The digital signature will be added to the authorized batch too (the [image: ] icon in front of the batch reference indicates that the batch is ready for packing into a file to be sent):

[image: ]


4.5.6 [bookmark: _Toc454897497]Returning  batch to Maker for repairing

Logon the PG as the user with the role Batch Verifier. Call the Outgoing Batches item in the Batches menu.  Select  the batch in the table  and click on its reference to open the batch view form : 
[image: ]
Check the batch attributes and payment instructions inside it and in case of some errors need editing, press the Return batch button on the view form. Then enter the reason for returning in the correspondent field of the popped up dialog box and press its own Return batch button.

The Status of the batch in the table will change to ‘Returned’:

[image: ]
The returned batch then can be picked up by user-Maker. who will edit the incorrect fields in instruction and move the batch forward to Verifier.

4.5.7 [bookmark: _Toc454897498]Authorizing batch

Logon the PG as the user with the Batch Controller role. Call the Outgoing Batches item in the Batches menu. Select  the batch and click on its reference (status of the batch should be “Verified”): 
Check the batch attributes and payment instructions inside it and press the Authorize button at the bottom of the opened form:

[image: ]

The Status of the batch in the table will change to ‘Authorized’:

[image: ]
The digital signature is added to the authorized batch too (the [image: ] icon in front of the batch reference indicates that).


4.5.8 [bookmark: _Toc454897499]Importing batches 

You can import batches that were previously generated and saved, from xml- file. Logon the PG as the user with the Importer role. Call the Batches > Import item of main menu 
[image: SNAGHTMLba79b5]

The Import batch form will be opened:
[image: ]

Press the Add button inside the form. Standard MS Windows file browse form will be popped up in a separate window:
[image: ]
Select the file, where the batch data was saved and click on the Open button. 
Selected file will be reflected in the list. You may add then another file from the other folder and so on. When the list of imported files is ready, control it. You can remove erroneous file from it by pressing the [image: ] icon in the end of the record. After the list is checked, press the Import button below it:
[image: ]

the procedure of the file(s) import will be launched.
In case of wrong file format, or some problems inside the file are noticed, the PG will provide error message with description of the error(s):

[image: ]
After successful importing, the batch records will appear in the correspondent tables.


4.6 [bookmark: _Toc454897500]File operations in the PG

Batch file monitoring options and available operations are collected in the Files item of main PG menu:
[image: SNAGHTML548a3f7]
4.6.1 [bookmark: _Toc454897501]Output files table

Select the Output Files item in the  Files menu:

[image: SNAGHTML984e8f]

The following table of Output files will be opened:

[image: ]

The table contains the following columns:

· ID – system internal numeric identifier of the file
· Reference – file reference number (is hyperlink to open the file view form);
· Type – type of the batch file (e.g., 150);
· Total – aggregated fields: total amount of batches in file /  number of batches in file / number of payments inside the batch;
· Accepted – aggregated fields: total amount of accepted batches in file /  number of accepted batches in file / number of accepted payments inside the batch;
· Modification Date – date and time when the file was created or last modified;
· Status – current status of the file processing in the system. The probable values are:

	Status
	Description

	Created
	File has been created by inside the PG

	Ready to system
	File is ready to be sent to the BCSX

	Prepared
	File is waiting for manual sending

	Sent to system
	File has been sent to the BCSX

	Error
	File processing error



4.6.2 [bookmark: _Toc454897502]Creating batch file 

Logon the PG as the user with the File Controller role. Select the  Outgoing Batches in the Batches menu, mark the batches that are to be included in the payment file (status of the batches should be “Authorized” and the [image: ] marker  should be in the first column). Then press the [image: ] button in the tool bar upon the table:

[image: ]

The status of selected batches changes to “Packed”.
[image: ]
A new record will be add to the list of Output Files table (accessible via Files > Output Files menu item):
[image: ]

4.6.3 [bookmark: _Toc454897503]Making Operations with Output files 

You have to select file(s) to prepare them for further operations. Mark checkboxes in the first column of appropriate records, or mark all files by pressing the Select all button. To deny bulk selection, click on the Unselect all button.
The actions, which are available for files listed in this table, can be carried out by clicking buttons that are located in the table tool bar :
[image: ] - send to the BCS/X all files that are selected in the table;
[image: ]  - disassemble selected file(s) (to release batches from being inside the file(s) ;

The following actions can be carried out for separate file from its view form (the form is pop up as you click the Reference hyperlink in the correspondent table’s row):
[image: ]
[image: ]- displays batches that belong to the file;
[image: ]-  generates and sends request for the file status;
[image: ]- displays list of replies on the file;
[image: ]- displays list of requests on the file;
[image: ]- displays list of transport replies on the file

These actions are described in the subsections below.
4.6.3.1 [bookmark: _Toc454897504]Viewing the file batch and payments

In order to view the file content, click on the  Reference hyperlink of the selected file row in the table. A view form that displays file attributes and a list of the batches included in the file, will be opened:
[image: ]
In order to view the payment instructions that were included into the batch, click the  Reference hyperlink of the selected batch row in the table in the down part of the form. The standard view form of the batch will be opened in the new page (the form and possible action with the batch were described in the 4.4.2 section above) :

[image: ]
To exit the view forms and return to the Files table, click sequentially on the Back button in the left upper corner of the pages, or press the Cancel button in the right down corner.

4.6.3.2 [bookmark: _Toc454897505]Requesting a file status

Select the file in the table and open its view form. Then click the  [image: ] button  in the view form tool bar to generate and send request for the file status.
Press the Sign and send in the opened dialog box:
[image: ]
The request generates a MT195 File Status message containing the request for the batch status (you can monitor it in the Outgoing Messages table, see details in the correspondent section below):

[image: ]




4.6.3.3 [bookmark: _Toc454897506]Viewing replies on a file

Select the file in the table and open its view form. Then click the  [image: ] button  in the view form tool bar to see the list of replies on the file.
A form with a list of the replies will be opened :

 [image: ]

 If the file has “Error” status because of error in the batch or in the file , the user can see exact error message in the list of replies (in the Description and Details columns). In case of technical errors (such as wrong connection setting), the reply message it will not be displayed in this list and can be found only by clicking the [image: ] (see the description in the correspondent section below). 
4.6.3.4 [bookmark: _Toc454897507]Viewing transport replies on a file

Select the file in the table and open its view form. Then click the [image: ]  button (View transport reply) of the tool bar in the file view form to see the transport subsystem reply on the file (for example, message receipt confirmation by the server: ACK, NAK). A form that displays the reply message, will be opened:

 
[image: ]

Click the Back button to exit the view form and return to the Output files form,
4.6.3.5 [bookmark: _Toc454897508]Viewing requests on a file

Select the file in the table and open its view form. Then click the  [image: ] button  in the view form tool bar to see the list of requests that were sent on the file. A form that displays the list, will be opened :
 
[image: ]

4.6.3.6 [bookmark: _Toc454897509]Disassembling a file to batches

Mark the file(s) in the table that is (are) to be disassembled. Then press the [image: ] button from the table toolbar:
 

[image: ]
The file(s) will be excluded from the Output Files table and all the batches from them will return to the Outgoing Batches table with the ‘Authorized’ statuses.
[image: ]
4.6.3.7 [bookmark: _Toc454897510]Sending payment file to the BCS/X

Logon the PG as the user with the File Sender role. Open the Output files table. Mark the file(s) that are to be sent to the central node of the BCS/X (status of the file should be “Ready to send”). Then press the [image: ] button from the table tool bar:

[image: ]


At this stage you have to add a mac-signature to the file(s). Press the Sign and send in the opened dialog box: 

[image: ]
The file status(es) in the table will change to the ‘Sent’, the message with the file(s) data will be generated and sent to the central node of the BCS/X (you can monitor it in the Output messages table:
[image: ]
[image: ]
Refresh the form then. Status of the file will change to ‘Sent’.
4.6.4 [bookmark: _Toc454897511]Importing files 

Logon the PG as the user with the Importer role. Select the Import item in the Files menu:

[image: SNAGHTML19a3cd9]

Press the Choose file button to specify the path to the file to be imported :
[image: ]

The standard file browser window will be opened, where you should define the file destination and name, and then press the Open button:
[image: ]

Chosen file name will be reflected in the correspondent field of the import dialog box:
[image: ]
Press the Import button then to start process of importing. Imported file(s) will be added to the correspondent Files table.

4.6.5 [bookmark: _Toc454897512]Input files table

Select the Input Files item in the  Files menu:

[image: SNAGHTML17d06cb]

The following table of Input files will be opened:
[image: ]
The table contains the following columns:

· ID – system internal numeric identifier of the file
· Reference – file reference number (is hyperlink to open the file view form);
· Type – type of the batch file (e.g., 150);
· Amount – total amount of payment inside the file;
· Number of Batches – number of batches inside the file;
· Number of Instructions – number of instructions inside the batch(es);
· Modification Date – date and time when the file was created or last modified;
· Status – current status of the file processing in the system. 
4.6.5.1 [bookmark: _Toc454897513]Viewing the input file batch and payments

In order to view the file content, click on the  Reference hyperlink of the selected file row in the table. A view form that displays file attributes and a list of the batches included in the file, will be opened:
[image: ]
In order to view the payment instructions that were included into the batch, click the  Reference hyperlink of the selected batch row in the table in the down part of the form. The standard view form of the batch will be opened in the new page (the form and possible action with the batch are the same as were described in the 4.4.2 section above) :

[image: ]
To exit the view forms and return to the Files table, click sequentially on the Back button in the left upper corner of the pages, or press the Cancel button in the right down corner.
4.6.5.2 [bookmark: _Toc454897514]Exporting the input file 

In order to export the input file(s), select it in the table and press the Export Selected  button in the right upper corner to get 

[image: ]
The standard file browser window will be opened, where you should define the file destination and name, and then press the Save button:

[image: ]

[image: ]

The file(s) will be saved in the target folder. 


4.7 [bookmark: _Ref298348893][bookmark: _Toc298514537][bookmark: _Toc436833221][bookmark: _Toc454897515]Messages Monitoring in the PG

The Messages menu of the PG contains the following sub menu and items:

[image: SNAGHTML5c4273c]
4.7.1 [bookmark: _Ref129082332][bookmark: _Toc339531788][bookmark: _Toc454897516]Input messages monitoring

All incoming messages (files and messages from the BCS/X) will be shown in the Input messages table, which can be open by calling the Input messages item of the Messages  menu. 
The upper part of the page contains fields of filter that allows the user to specify the date of message arrival and the message type. Once the settings are done click on the Refresh button to update the table.


[image: ]


The table contains the following columns:
· ID – message numeric identifier;
· Reference – message Reference number;
· Type - message type;
· MIR – the Message Input Reference code, which is a system identifier
· Modification Date – date and time when the message was created or last modified.
The following actions can be carried out by clicking the icons in the correspondent table’s row:
[image: ]-  displays message details (the message view form will be displayed);
[image: ]- allows to export the message content to the xml-file;
[image: ]- allows to export the message content to the SWIFT-file;
[image: ] -   allows to print the message.
In order to view a given message, click on the View Details ([image: ]) icon in the last column of the selected message. A new form with the message content will be displayed 
4.7.2 [bookmark: _Toc454897517]Output messages monitoring

All outgoing messages will be shown in the Output messages table, which can be open by calling the Output messages item of the Messages  menu. At the top of the page there being fields of filter that allows the user to define the message type and the message generation date. Once the settings in these fields are done click on the Refresh button:

 
[image: ]

.

The table contains the following columns:
· ID – message numeric identifier;
· Reference – message Reference number;
· Type - message type;
· Modification Date – date and time when the message was created or last modified.
· Status –current status of the message. The following statuses have been defined: Created – the message has just been created; Prepared – the message has been created; Ready to send – the message is ready to be dispatched; Sent to system – the message has been sent to the Central node; Error – an error has occurred. 

The last column of each file contains a set of icon that allow user to perform actions with regard to the selected message. 
The following actions can be carried out by clicking the icons in the correspondent table’s row:

[image: ]- displays list of batches inside the message;
 [image: ]-  displays message details;
[image: ] - displays list of requests related to the message;
[image: ] - displays list of transport replies on the message;

These actions are described in the subsections below.


4.7.2.1 [bookmark: _Toc454897518][bookmark: _Toc339531790]Viewing batches of the message

In order to view the message content, click on the [image: ] icon of the message row in the table. A form that displays list of the batches included in the message, will be opened:
[image: ]
In order to view the details of the batch, click the  [image: ] icon of the batch row in the table. The Batch view form will be opened in the next separate window:
[image: ]

To exit the view form and return to the table, click on the Cancel button.

4.7.2.2 [bookmark: _Toc454897519]Viewing request files 

Select the file in the table and click the  [image: ] icon in the last column of the record to see the list of request files. A form that displays list of the requests, will be opened :
 
[image: ]

It is the common requests table of the PG but filtered by the selected message  reference (see the description of the table in the correspondent section). 
4.7.2.3 [bookmark: _Toc454897520]Viewing transport replies on a message

Select the message in the table and click the  [image: ] icon in the last column of the record to see the transport subsystem replies on the message file (for example, message receipt confirmation by the server: ACK, NAK). A form that displays replies will be opened:

 
[image: ]

Click the Back button to exit the view form and return to the Output messages form,
4.7.2.4 [bookmark: _Toc454897521]View message details

In order to view the details of the message, click the  [image: ] icon of the message row in the table. The message view form will be opened in the next separate window:
[image: ]


4.7.3 [bookmark: _Toc436833222][bookmark: _Toc454897522][bookmark: _Toc298514538]Text messages

You can make a text MT999 message and send it to specified participant.  To do so, call the Messages > Text message menu items. The Send text message form will be opened:


[image: ]

Enter BIC code of the receiver of your message and text of the message in the correspondent fields of the form, then press the OK button. Once a message has been created the system prompts user to sign it:
Press the Sign and Send button in the next opened dialog box:
[image: ] 
A generated message is available for view in the Output messages table:
[image: ]
4.7.4 [bookmark: _Toc436833229][bookmark: _Toc353536466][bookmark: _Toc454897523]Reports table

All generated reports are displayed in the Reports table, which can be open by calling the Reports item of the Messages  menu:

At the top of the page there being fields of filter that allows the user to define the report generation date. Once the settings in these fields are done click on the Refresh button:
[image: ]
The table contains the following columns:
· ID – report message numeric identifier;
· Reference – report message Reference number;
· Type - report message type;
· Report Type - type of the generated report;
· MIR – the report Message Input Reference code, which is a system identifier;
· Value date - the value date of the generated report;

Each row of the table has set of icons in last column  [image: ]. These icons is linked to correspondent  actions that are described in the next following sections.
4.7.4.1 [bookmark: _Toc454897524]Viewing report details

Select the report in the table and click the  [image: ]icon in the last column of the record. The content of the report sample message from the BCS/X will be displayed in a separate window:
[image: ]

In order to view the Block4 of the report message, click the  [image: ] icon in the last column of the record. The content of the Block4 will be displayed in a separate window:
[image: SNAGHTMLde3594]
Press the Cancel button to close the form and return to the table.
4.7.4.2 [bookmark: _Toc454897525]Exporting report data

Select the report in the table and click one of the  [image: ] icons in the last column of the record in order to export the report data into correspondent file: 

[image: ] (blue arrow) exports data into file of xml format;
[image: ] (red arrow) into file of SWIFT-like format;
[image: ](green arrow) exports source data.

The standard file browser window will be opened, where you should define the file destination and name, and then press the Save button:

[image: ]

[image: ]
4.7.5 [bookmark: _Toc439338829][bookmark: _Toc454897526]Request monitoring 

4.7.5.1 [bookmark: _Toc439338830][bookmark: _Toc454897527]Table of Requests 

Call the Messages > Requests item of main menu to open a table of requests that were generated into PG and sent to the BCS/X.
It will be used by those operators who perform the closure and signing of the batches in addition to payment creation:

[image: ]


The table contains the following columns:

· ID – system numeric identifier of the request;
· Reference – reference number of the request;
· Type – type of the request;
· Modification Date – date when the request was created or last modified; 
· Status – current status of the request;

You can view details of a request, replies to the request, as well as the initial batch/file.
Once a request message has been created, the system prompts the user to sign it. After the message has been signed with a digital signature, it will be sent to the Central node automatically (the request messages
can be monitored in the Output messages table).
The replies messages from the system can be monitored in the Input messages table.
You can view details of a request, replies to the request, as well as the initial batch/file.

4.7.5.2 [bookmark: _Toc439338831][bookmark: _Toc454897528]Viewing original object details

In order to view details of the original object,  the request is referred to, select the request in the table and press the [image: ]button in the last column of the record. This will open a view  form of the batch (see the description in the correspondent section above):
[image: ]

Press the Cancel button in the bottom of the form to close it and return to the Requests table.


4.7.5.3 [bookmark: _Toc439338832][bookmark: _Toc454897529]Viewing request details

In order to view details of the request, select it in the table and press the  [image: ]button in the last column of the record. This will open a view form of the request:
[image: ]
Press the Cancel button in the bottom of the form to close it and return to the Requests table.

4.7.5.4 [bookmark: _Toc439338833][bookmark: _Toc454897530]Viewing original object details

In order to view replies on the request, select the request in the table and press the [image: ] button in the last column of the record. This will open a table of the reply messages (if there were no replies, the table will be empty):
[image: ]
The table contains the following columns:

· ID – system numeric identifier of the reply message;
· Reference – reference number of the reply;
· Type – type of the reply message;
· Modification Date – date when the reply was created or last modified; 
· MIR – reply message identification reference number;
· Description – textual content of the reply;
· Details – additional information of the reply.


Press the Cancel button in the bottom of the form to close it and return to the Requests table.


4.7.6 [bookmark: _Toc454897531]Monitoring Account Positions and related reports

The Messages > Positions menu item allows to monitor and set participant account positions. It opens the following  Positions table:



The table contains the following columns:
· Account code – code of the participant account;
· Currency  – code of currency of the account;
Click the Account code hyperlink to get access to account details and related reports and actions:




The form reflects main attributes of the selected position account and has the ‘Reports’ table below that is the same common ‘Reports’ table of the PG (that was described in the previous section), but filtered by the selected account code.
Each row of the table has set of icons [image: ]in last column.  These icons is linked to correspondent  actions that are identical to those ones, described in the 4.7.4 section:
[image: ]- Viewing report details in a separate window;
[image: ]- Viewing content of the Block4 of the report message in a separate window;
[image: ] (blue arrow) – exporting report data into file of xml format;
[image: ] (red arrow) – exporting report data into file of SWIFT-like format;

The ‘Position’ form has also a toolbar placed upon the ‘Reports’ table:

Every button of the bar allows user to generate and send request for correspondent report relatively to the selected account (they are described in the next following sections). After the request is accepted and processed by BCS/X, the PG will receive the reply on it that can be viewed in the correspondent table.
The Cancel button closes the form and returns you to the Position page of the PG.
4.7.6.1 [bookmark: _Toc454897532]Debit Cup retrieving 

Press the Get Debit Cup button in the table toolbar in order to request the last value of debit cup from the BCS/X. Sign the generated request by pressing the Sign button in the next opened dialog box:
[image: ]

The correspondent request message will be sent to the central node of the BCS/X:

[image: SNAGHTML1fc5c7b]
[image: ]
It can takes several seconds to receive updated debit cup from the server, then the  debit cup value will be reflected in the correspondent field of the  Position form: 

[image: ]
The Get Debit Cup button abandons the form then, and in case of you intend to get the value once more, you’ll have to close the Position form (by pressing the Cancel button in the tool bar) and open it again (the previous value of Debit Cup will be removed from the field).
4.7.6.2 [bookmark: _Toc454897533]Setting Account Debit cup 

Press the Set Debit Cup button in the table toolbar in order to define a value of debit cup. Enter the value in the next opened dialog box:
[image: ]
Press the Set Debit Cup button inside the box.

Sign the generated request by pressing the Sign button in the next opened dialog box:
[image: ]

The correspondent request message will be sent to the central node of the BCS/X. After it is processed, the Debit Cup value for the selected account will be updated.

4.7.6.3 [bookmark: _Toc454897534]Transaction report requesting 

Press the Get Transaction report button in the table toolbar in order to request the report of the account transactions from the BCS/X. Sign the generated request by pressing the Sign button in the next opened dialog box:
[image: ]

The correspondent request message will be sent to the central node of the BCS/X:

It can takes several seconds to receive reply from the server, then the account transaction report will be reflected in the ‘Reports’ table of the  Position form: 

[image: ]

4.7.6.4 [bookmark: _Toc454897535]Account net position requesting 

Press the Get net position button in the table toolbar in order to request the report of the account current position from the BCS/X. Sign the generated request by pressing the Sign button in the next opened dialog box:
[image: ]

The correspondent request message will be sent to the central node of the BCS/X.
It can takes several seconds to receive reply from the server, then the account net position report will be reflected in the Reports table of the  Position form: 


4.7.6.5 [bookmark: _Toc454897536]Account interim statement requesting 

Press the Get interim statement button in the table toolbar in order to request the report of the account interim statement from the BCS/X. Sign the generated request by pressing the Sign button in the next opened dialog box:
[image: ]

The correspondent request message will be sent to the central node of the BCS/X.
It can takes several seconds to receive reply from the server, then the account interim statement will be reflected in the Reports table of the  Position form: 



4.7.6.6 [bookmark: _Toc454897537]Available funds requesting 

Press the Get Available funds button in the table toolbar in order to request the report of the Available funds in the  account from the BCS/X. Sign the generated request by pressing the Sign button in the next opened dialog box:
[image: ]

The correspondent request message will be sent to the central node of the BCS/X.
It can takes several seconds to receive reply from the server, then the Account Available funds report will be reflected in the Reports table of the  Position form: 





4.8 [bookmark: _Toc454897538]Mandates: monitoring and operations

A mandate is preliminary written agreement, which defines parties and details of the direct debit transactions. Mandates may be issued by participant via the PG, or received from other participant.
The Mandates menu of the PG contains the following items:

[image: SNAGHTML5f2b539]

 
4.8.1 [bookmark: _Toc454897539]Issued Mandate monitoring

All mandates that were issued in the PG, are shown in the Issued Mandates table, which can be open by calling the correspondent item of the Mandates  menu: 




The table contains the following columns:
· Reference – internal identifier of the mandate in the system;
· Payer Bank - BIC of payer’s bank;
· Payee Bank - BIC of payee’s bank;
· Type – type of the mandate (R – ‘Recurrent’ or O – ‘One off’). 
The recurrent (periodic) mandate:
· Is valid for a period specified by the agreement;
· The amount of each payment is fixed (collection amount) or bounded above (max amount);
· The frequency of payments is set (daily, weekly, monthly, etc.)
The One off (non-recoverable) mandate:
· Is only valid for one payment request;
· If the payment request is rejected by the Bank, the mandate is marked as used;
· Frequency –  code of frequency of direct debit payment (for recurrent mandates);
· Valid From – date of the day, the mandate is valid from;
· Valid To – date of the day, the mandate is valid up to;
· Status – code of current status of the mandate;
· Maximum amount – maximum value of single payment amount; 
· Number of payments – maximum number of the payments that can be made;
· Collection amount – maximum value of total amount of all the payments that can be made;
· Creation Time – date and time when the mandate was created;
· Modification Time – date and time when the mandate was last modified.


Clicking the [image: ] icon in the last table’s column displays the selected mandate details in a separate view form and allows user to make the following actions via its own tool bar:
[image: ] - editing the selected mandate;
[image: ]- sending the selected mandate to approving step;
[image: ] - cancelling the selected mandate;
[image: ]- closing the mandate view form.

[image: ]

Some of these operations may be disabled, depending on the mandate status.
After the request for the operation is sent and processed by the system, the status of mandate will correspondently change.

4.8.2 [bookmark: _Toc454897540]New mandate issuing 

In order to issue a new mandate, call the  New Mandate item of the Mandates  menu. The following form will be opened on the page:

[image: ]
Fill in all the necessary fields of the form by proper values and press the Create button. The form will be updated so that the fields will become non-editable, and new buttons for futher approval actions will appear.
The new mandate record appears in the Issued mandates table with the ‘Created’ status.

4.8.2.1 [bookmark: _Toc454897541]Issued Mandate Approval

In order to start authorization process for newly created mandate, select it in the Mandates table and open its view form:
[image: ]

Press the Send to approve button then. The view form will be updated and the next new buttons will appear in the tool bar:
[image: ]

Press the Approve issue button. Sign the mandate issue approving request by pressing the Sign button in the next opened dialog box:
[image: ]

The correspondent request message will be created and sent to the central node of the BCS/X:


[image: ]

After it is processed, the new mandate record in the Issued mandates table will change its status to the ‘Issued’.
4.8.2.2 [bookmark: _Toc454897542]Issued Mandate declining 

In order to decline authorization for newly created mandate, select it in the Issued Mandates table and open its view form:


[image: ]

Press the Decline issue button. Enter the reason for issue declining and press the Decline issue button again in the next opened dialog box:

[image: ]

The mandate will be moved back on the previous processing step in the PG (to be edited):

[image: ]



4.8.3 [bookmark: _Toc454897543]Issued Mandate Cancellation

In order to cancel issued mandate, select it in the Issued Mandates table and open its view form. Press the Cancel button in its toolbar:
[image: ]

The view form will be updated and the next new buttons will appear in the tool bar to provide approval/declining the operation:

[image: ]

4.8.3.1 [bookmark: _Toc454897544]Issued Mandate cancellation approval

In order to approve the mandate cancellation, press the Approve cancellation button in the tool bar of the view form. Sign the mandate cancellation request by pressing the Sign button in the next opened dialog box:

[image: ]
The correspondent request message will be created and sent to the central node of the BCS/X:

[image: ]
[image: ]
After it is processed, the mandate record in the Issued mandates table will change the status to the ‘Cancelled’.
4.8.3.2 [bookmark: _Toc454897545]Issued Mandate cancellation decline

In order to decline the mandate cancellation, press the Decline cancellation button in the tool bar of the view form. Enter the reason for issue declining and press the Decline cancellation button again in the next opened dialog box:

[image: ]

The mandate will be moved back on the previous processing step in the PG.

4.8.4 [bookmark: _Toc454897546]Received Mandate monitoring

All mandates that were received by PG, are shown in the Received Mandates table, which can be open by calling the correspondent item of the Mandates  menu: 





The table contains the following columns:
· Reference – internal identifier of the mandate in the system;
· Payer Bank - BIC of payer’s bank;
· Payee Bank - BIC of payee’s bank;
· Type – type of the mandate (R – ‘Recurrent’ or O – ‘One off’). 
The recurrent (periodic) mandate:
· Is valid for a period specified by the agreement;
· The amount of each payment is fixed (collection amount) or bounded above (max amount);
· The frequency of payments is set (daily, weekly, monthly, etc.)
The One off (non-recoverable) mandate:
· Is only valid for one payment request;
· If the payment request is rejected by the Bank, the mandate is marked as used;
· Frequency –  code of frequency of direct debit payment (for recurrent mandates);
· Valid From – date of the day, the mandate is valid from;
· Valid To – date of the day, the mandate is valid up to;
· Status – code of current status of the mandate;
· Amount limit – maximal value of single payment amount;
· Number of payments – maximum number of the payments that can be made;
· Collection amount – maximum value of total amount of all the payments that can be made;
· Creation Time – date and time when the mandate was created;
· Modification Time – date and time when the mandate was last modified.


The [image: ] icon in the last table’s column displays the selected mandate details in a view form and allows user to make the following actions via its own tool bar:
[image: ] - cancelling the selected mandate;
[image: ]- rejecting the selected mandate;
[image: ]- accepting the selected mandate.
[image: ]

All these operations need authorization before execution, and some of them may be disabled, dependently on the mandate status.
After the authorization request is sent and processed by the system, the status of mandate will correspondently change. 
4.8.5 [bookmark: _Toc454897547]Received Mandate Cancellation

In order to cancel received mandate, select it in the Mandates table and open its view form. Press the Cancel button in its toolbar:
[image: ]


The view form will be updated and the next new buttons will appear in the tool bar to provide approval/declining the operation:

[image: ]

4.8.5.1 [bookmark: _Toc454897548]Mandate cancellation approval

In order to approve the mandate cancellation, press the Approve cancellation button in the tool bar of the view form. Sign the mandate cancellation request by pressing the Sign button in the next opened dialog box:

[image: ]
The correspondent request message will be created and sent to the central node of the BCS/X:

[image: ]

After it is processed, the mandate record in the Received mandates table will change the status to the ‘Cancelled’:
[image: ]
4.8.5.2 [bookmark: _Toc454897549]Mandate cancellation decline

In order to decline  the received mandate cancellation, press the Decline cancellation button in the tool bar of the view form. Enter the reason for cancellation declining and press the Decline cancellation button again in the next opened dialog box:

[image: ]

The mandate will be moved back on the previous processing step in the PG.

4.8.6 [bookmark: _Toc454897550]Received Mandate Rejection

In order to reject received mandate, select it in the Received Mandates table and open its view form. Press the Reject button in its toolbar:
[image: ]


The view form will be updated and the next new buttons will appear in the tool bar to provide approval/declining the operation:

[image: ]

4.8.6.1 [bookmark: _Toc454897551]Mandate rejection approval

In order to approve the mandate rejection, press the Approve rejection button in the tool bar of the view form. Sign the mandate rejection request by pressing the Sign button in the next opened dialog box:

[image: ]

The correspondent request message will be created and sent to the central node of the BCS/X:

[image: ]

After it is processed, the mandate record in the Received mandates table will change the status to the ‘Rejected’:
[image: ]
4.8.6.2 [bookmark: _Toc454897552]Mandate rejection decline

In order to decline  the received mandate rejection, press the Decline rejection button in the tool bar of the view form. Enter the reason for rejection declining and press the Decline rejection button again in the next opened dialog box:

[image: ]

The mandate will be moved back on the previous processing step in the PG.
4.8.7 [bookmark: _Toc454897553]Received Mandate Acceptance

In order to accept received mandate, select it in the Received Mandates table and open its view form. Press the Accept  button in its toolbar:
[image: ]


The view form will be updated and the next new buttons will appear in the tool bar to provide approval/declining the operation:

[image: ]

4.8.7.1 [bookmark: _Toc454897554]Received Mandate acceptance approval

In order to approve the mandate accept, press the Approve acceptance button in the tool bar of the view form. Sign the mandate acceptance request by pressing the Sign button in the next opened dialog box:

[image: ]

The correspondent request message will be created and sent to the central node of the BCS/X:

[image: C:\Users\sazonov\AppData\Local\Temp\SNAGHTML1bc0f44.PNG]

After it is processed, the mandate record in the Received mandates table will change the status to the ‘Accepted’.

4.8.7.2 [bookmark: _Toc454897555]Received Mandate acceptance decline

In order to decline  the received mandate acceptance rejection, press the Decline acceptance button in the tool bar of the view form. Enter the reason for acceptance declining and press the Decline acceptance button again in the next opened dialog box:

[image: ]

The mandate will be moved back on the previous processing step in the PG.

4.9 [bookmark: _Toc454897556]Archiving

Call the  Archive submenu of the PG main menu to get access to the data archiving options::
[image: C:\Users\sazonov\AppData\Local\Temp\SNAGHTML6c0bd4.PNG]
4.9.1 [bookmark: _Toc454897557]Exporting data to archive

Call the  Archive - Export item to start procedure of business days data archiving. Previously you have to determine depth of search for archive data:

Enter the value in the ‘Store days’ field and press the Start button. The PG will reply after the archiving is started:


4.9.2 [bookmark: _Toc454897558]Importing data from archive

Call the  Archive - Import item to start procedure of importing business days data from the archive. Previously you have to select dump file for archive data in the opened page:


Click the necessary record in the list and. The PG will reply: 

Press the Start button to launch importing (the log of the import be reflected on the refreshed page):


4.9.3 [bookmark: _Toc454897559]Searching archive payment

Call the  Archive - Payment Search item in order to search payments among the archived ones. Firstly, the payment instruction filter window will be opened:



the filter window is just the same as this one for common payment searching, described in the section 4.3.1.1. Fill in the necessary fields in the filter form to define criteria for a search and then press the Filter button to apply it:



The Archive Payment search table will be opened that contains only records that match the filter criteria:


The structure of the table is the same as this one for common payment searching, described in the section 4.3.1.1.
You can see the details of any archive payment a usual way, by clicking its reference in the table:

[bookmark: _GoBack]In case of the filter returned too many records, you will get advice to recheck the filter criteria:

Press the Open filter setting button in this case and redefine the filter fields, then apply new filter to the table.


4.10 [bookmark: _Toc454897560] Task monitoring
4.10.1 [bookmark: _Toc454897561]Tasks table 

Task in the PG is automatically created suspended request for making some action or operation, that is to be processed in few steps before the operation will be completed (for example, operation should be authorized before sending to the central node).
The Tasks item of main menu of the PG opens the following page with a list of tasks registered in the PG local database:

[image: ]
There being panels of table filtering and searching and standard toolbar upon the table. The filter allows user to define:
· a range of dates when the tasks were created to be displayed in the table;
· statuses of the tasks to be displayed in the table (active or historical)
You can enter any fragment of task name in the ‘Search’ field to reduce number of reflected tasks in the table:
[image: ] 
Only the tasks which names contain the fragment, remains in the table in that case.
The Tasks table has the following columns:
· Title – name of the task;
· Create date – date and time when the task was created;
· Due date – maturity date for the task;
· Resolution – brief textual result of the task processing.
4.10.2 [bookmark: _Toc454897562]Active task actions 

In order to open a task for further actions, just select it in the table and click:
[image: ]

The form of the task object will be opened in the next page (in the case shown, it will be mandate view form):

[image: ]
The form has a tool bar in the bottom, which content depends on the task (for example, for the ‘Edit or send mandate for issue approval’ task, the buttons in the bar are others):
[image: ]
For another object the task form will be totally different:
[image: ]

Press the button that corresponds to the action you intend to make. In case of successful result and provide the action is not the last among the ones you can make, the tool bar may be automatically updated then to show new further possible action(s).
4.10.3 [bookmark: _Toc454897563]Archived tasks monitoring

Archived tasks can be only monitored in the table (switch the radio-button upon the table to ‘History’ for this purpose):
[image: ]
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<2xml version="1.0" encoding="UTF-8"?>

- <SWIFT_msg_fields>
<msg_num_of_batches£2%/msg_num_of_batches>
<msg_amount>4000,03</msg_amount>
<msg_sender>GANJAZ22AXXX</msg_sender>

<msq_receiver>NABZAZ2CABCS </msg_receiver>
<msg_user_priority>0100</msg_user_priority>
<msg_user_reference>F000000000000023 </msg_user_reference

- <blocka>
- <batch>

Zmsg_subtype>1042jmsg_subtype>
<body>:20:0122424/104 :23E:NAUT :30:160224 :50K:/AZ45NABZ01350100000000035944 Add /

501327/1300025711 AZ45NABZ01350100000000035944 :52A:/AZ8INABZ01350100000003035944
ACITAZ20 :72:/BNF/1 :21:ACITAXXX0315T004 :32B:AZN500,02 :57A:/ AZ26NABZ01350100000003034944

GANJAZ20 :59:/AZ45NABZ01350100000000035944 Bdd / 503433/2300215721
AZ79NABZ01350100000000034944 :70:t :26T:103 :77B:q :32B:AZN500,02</body>
<sign/>
</batch>
- <batch>

<msg_subtype>1042/msg_subtype>

<body>:20:0122422/104 :23E:0THR/ONLN :30:160224 :50K:/AZ45NABZ01350100000000035944 Add /
501327/1300025711 AZ45NABZ01350100000000035944 :52A:/ AZ8ONABZ01350100000003035944
AACITAZ20 :72:/BNF/1 :21:ACITAXXX0315T002 :32B:AZN3500,01 :57A:/AZ26NABZ01350100000003034944
GANJAZ20 :59:/AZ45NABZ01350100000000035944 Bdd / 503433/2300215721
AZ79NABZ01350100000000034944 :70:test :26T:103 :77B:qwery :32B:AZN3500,01</body>

<sign/>
</batch>
</blocka>
</SWIFT_msg_fields>
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<2xml version="1.0" encoding="UTF-8"?>
- <SWIFT_msg_fields>
<msg_sender>GANJAZ22AXXX</msg_sender>
< CS </msg_receivers
<ms msg_user_priority>
<msg_user_reference>F000000000000033 </msq_user_references
- <blocke>
- <batch>
<msg_subtype>104</msg_subtype>
<body>:20:0122422/104 :23E:0THR/ONLN :30:160224 :50K:/AZ45NABZ01350100000000035944 Add /
501327/1300025711 AZ45NABZ01350100000000035944 :52A:/ AZ8ONABZ01350100000003035944
ACITAZ20 :72:/BNF/1 :21:ACITAXXX0315T002 :32B:AZN3500,01 :57A:/ AZ26NABZ01350100000003034944
GANJAZ20 :59:/AZ45NABZ01350100000000035944 Bdd / 503433/2300215721
AZ79NABZ01350100000000034944 :70:test :26T:103 :77B:qwery :32B:AZN3500,01+/body>
<sign/>
</batch>
</blocka>
</SWIFT_msg_fields>
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Date*
2
Reject payments
v
Debtor Creditor Remit Transact
Amount  Status  Bank Debtor account name Creditor account name Info  Type Cc
100 Waiingfor ~ Ganja AZ31NABZ01350100000003031944 B AZA4ONABZ01350100000003045944 A festDD 103
authorization Bank
23.00 Waiting for ~ Ganja AZ31NABZ01350100000003031944 B AZA4ONABZ01350100000003045944 A testDD 103
authorization Bank
>
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Direct Debit Batch

Back

Batch Reference”

Creditor's Bank

Bank Identifier Code*

Party Identifier

Batch Additional Information

Number

Priority*

Payments  Audit

Reference

O ACJTAXXX0621T006

O ACJTAXXX0621T007

0346156/104 Status  Waiting for authorization
Currency, Amount
ACTTAZZO Currency Code  AZN
Actual Amount 2400
Requested Execution | 08.06.2016
Date*
2
Reject payments
v
Debtor Creditor Remit Transact
Amount  Status  Bank Debtor account name Creditor account name Info  Type Cc
100 Waiingfor ~ Ganja AZ31NABZ01350100000003031944 B AZA4ONABZ01350100000003045944 A festDD 103
authorization Bank
23.00 Waiting for ~ Ganja AZ31NABZ01350100000003031944 B AZA4ONABZ01350100000003045944 A testDD 103
authorization Bank
>
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Confirmation

Are you sure you want to approve batch?
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Sign Document : Batch approve request

You are signing approve batch request
Press "Sign and Send” to sign and send request
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Home  Payments v  Baiches~  Filesw  Messages ~  Mandates ~  Parameters v  Archive ~  Tasks Clearing E 25.02.2016 GANJAZ22AXXX ~

Replies for document: 0346156/104 (161880)

Back

D Reference Type Modification Date Description

TMS/X Payment Gateway for Central Bank of Azerbaijan (Version 724) © 2007-2016 Highex AB
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Home  Payments v  Baiches~  Filesw  Messages ~  Mandates ~  Parameters v  Archive ~  Tasks Clearing E 25.02.2016 GANJAZ22AXXX ~

Replies for document: 0346156/104 (161880)

Back

D Reference Type Modification Date Description

TMS/X Payment Gateway for Central Bank of Azerbaijan (Version 724) © 2007-2016 Highex AB
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Home ~ Payments ~  Balches -  Files~  Messages~  Mandates ~  Paramelers v Tasks Exchange Period M 24022016 & GANJAZ22AXXX ~ 15032016 14:10:50

Outgoing Batches

Back

(SeleclAll Unselect All | Select Authorized | Exportasfile | Export Settled = Export XML )

Status All Bank Operation Code All Date 10032016 &  Value Date Fitter (]
‘Showing 110 4 of 4 entries ( Column visibility | Copy | Excel =~ PDF an) Search:
Bank Operation Number of Rej. Rej. Actual Vvalue Modification Modification
Reference Code Payments Amount  Currency  Count Amount Amount Date Time Status  Create User User

[0  GANJAXXX0310B006 Direct Credit 2 7700 AZN [ 000 77.00 10032016  10.03.2016 17:23:20 Closed GANJAZ22AXXX GANJAZ22AXXX
[0  GANJAXXX0310B005 Direct Credit 1 200 AZN 0 0.00 200 10032016  10.032016 15:18:21 Open  GANJAZ22AXXX GANJAZ22AXXX
O  GANJAXXX0310B004 Direct Credit 3 1200 AZN [ 0.00 1200 10032016 10.032016 131251 Open  GANJAZ22AXXX GANJAZ22AXXX
[0  GANJAXXX0310B002 Direct Credit 1100100 AZN 0 0.00 100100 10032016  10.03201612:36:23 Open  GANJAZ2Z2AXXX GANJAZ22AXXX

TMS/X Payment Gateway for Central Bank of Azerbaijan (Version dev) © 2007-2016 Highex AB.
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Status All

Bank Operation Code Al

Date 10.032016 | &  Value Date Filter (]
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Create file
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Exchange Period M 24.02.2016 &

Modification

Time.

15.03.2016
18:12:40

15.03.2016
13:49:54

15.03.2016
11:19:01

Home  Payments -  Batches~  Files~  Messages~  Mandales ~  Parameters ~  Tasks
Outgoing Batches
- Back
SelectAll | UnselectAll | Exportasfie = ExportSetiied | Export XML | [SI!
statusfT Bank Operation Code Al Date| 15032016 | & | Value Date Filter (] -
Input § X
‘Showir| Lack of funds. Comnvisibilty | Copy =~ Excel ~PDF  Print
Message created
Packed Bank
Ready to send Operation Number of Rej. Rej. Actual Value
Code Payments  Amount Currency Count  Amount  Amount  Date
09 b7 Direct Credit 1 1,00000 AZN 000 100000 24022016
[0 © ACJTAXXX03158006 Direct Debit with 1500000 AZN 000 500000 24022016
Mandate
[0 © ACJTAXXX03158003 Direct Debit 1 50002 AZN 000 500.02 24.022016
[0 © ACJTAXXX03158002 Online Direct 1350001 AZN 000 350001 24022016

Debit

15.03.2016
11:19:01

TMS/X Payment Gateway for Central Bank of Azerbaijan (Version dev) © 2007-2016 Highex AB

ACJTAZ20AXXX +  15.03.2016 18:10:34

Search:

Modification

Status  Create User User

Canceled ACJTAZ20AXXX ACH

Accepted ACJTAZ20AXXX ACH

Accepted ACJTAZ20AXXX ACH

Accepted ACJTAZ20AXXX ACH





image202.png




image203.png




image8.png
/€ Payment Gateway - Internet Explorer

& < [~ hewsilomtersrisiporalbienmessogefexthessageimsert i =]

| Fe Edt Vew Favories Toos Fep





image204.png




image205.png




image206.png




image207.png
(<9




image208.png




image209.png
Direct Credit Batch

+ Back
Batch Reference” | GANJAXXX03108004
Ordering Institution
Bank Identifier Code* | GANJAZ20
Party Identifier  Ganja Bank

Batch Additional Information

Number 3
Priority' | Normal
Purpose
Beneficiary
Payments  Audit

Reference Amount Status  Bank

[0 GANJAXXX0310TO0S ~ 3.00 Open Agrokredit
Bank

[0 GANJAXXX0310T008 ~ 4.00 Open Agrokredit
Bank

[0 GANJAXXX0310T0O09 ~ 5.00 Open Agrokredit
Bank

Debtor's Client

Status Open
Value Date, Currency, Amount

ValueDate  10.03.2016

Currency Code  AZN

Actual Amount  12.00

Creditor's Client

Remit
Info

AZ79NABZ01350100000000034944 AZ79NABZ01350100000000034944 45678

FFF

KKKK

AZT9NABZ01350100000000034944 AZ79NABZ01350100000000034944 1234567

RTYHUJIOK

tyuio

AZT9INABZ01350100000000034944 AZ79NABZ01350100000000034944 tyuio

RTYHUJIOK

FF

v
Transaction Type
Code
204
204
203
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Reference
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O GANJAXXX0310T008

O GANJAXXX0310T009

Amount  Status
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Bank
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Debtor's Client

Creditor's Client

Remit
Info

AZ79NABZ01350100000000034944 AZ79NABZ01350100000000034944 45678

FFF

KKKK

AZT9NABZ01350100000000034944 AZ79NABZ01350100000000034944 1234567

RTYHUJIOK

tyuio

AZT9INABZ01350100000000034944 AZ79NABZ01350100000000034944 tyuio
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v
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e m

Time. User Status Description

10.03.2016 13:09:49 GANJAZ22AXXX Open
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Direct Credit Payment

1073 +Last| [ Next

Batch Details
Batch Reference  GANJAXXX03108004 :23: Bank Operation  CREDIT Value Date” | 10.03.2016
172: Senderto | /BNFI3
Receiver Information Batchamount  12.00 Currency” | AZN
Instruction
Reference” | GANJAXXX0310T006, Amount | 300

Ordering Bank

Institution Identifier  GANJAZ20 - Ganja Bank

Account | AZ26NABZ01350100000003034944
TN | 2300215721 Code
Sub Account | AZ79NABZ01350100000000034944

:50K: Ordering Customer

Account | AZ79NABZ01350100000000034944
Name*  FFF

™ Code

Branch® | 504818 - Gence SKB-nin Merkez shobesi

Instruction Additional Information

:70: Remittance 45678
Information®

:26T: Transaction | 204 - Azarlstilk ASC

Type

Beneficiary Bank
Institution Identifier
‘Account”

™

Sub Account

| AcuTAZ20 - Agrokredit Bank

| AzsanaBZ01350100000003035944

1300025711 Code | 501587

AZ45NABZ01350100000000035944

:59: Beneficiary Customer

Account*

™

AZT9INABZ01350100000000034944

KKKK

Xacmaz filali

Cancel
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Direct Credit Order Entry Form

Batch Details Transaction Details
Batch Reference ACJTAXXX12228001 Reference* ACJTAXXX1222T001
Value Date* 06.10.2015 Amount* 4,000.00 AZN
Ordering Bank Beneficiary Bank
Institution Identifier  ACJTAZ20 - Agrokredit Bank Institution Identifier | GANJAZ20 - Ganja Bank

Account' | AZBINABZ01350100000003035944 Account' | AZ26NABZ01350100000003034944

TIN 1300025711 TIN 2300215721
‘Sub Account 'AZA5NABZ01350100000000035944 ‘Sub Account 'AZT9NABZ01350100000000034944
Ordering Customer Beneficiary Customer
Account* 'AZ45NABZ01350100000000035944 Account” 'AZT9NABZ01350100000000034944
Name* ACJT Name* GANJ
TIN Code TIN Code

Branch* | 503648 - Gence SKB-nin Baki shobesi

Branch* | 501907 - Aqrarkredit KT-nin Baki filiali
Transaction Additional Details

Transaction Type* | 900 - Other Transactions

Remittance  querty Regulatory reporting | test
Information
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Direct Credit Payment 1073 +Last| > Next @

Batch Details Edit
Batch Reference  GANJAXXX03108004 :23: Bank Operation  CREDIT Value Date" Print
172: Senderto  /BNF/3
Receiver Information Batchamount 12,00 Currency” | AZN j
Instruction
Reference” | GANJAXXX0310T006, Amount | 300
Ordering Bank Beneficiary Bank
Institution Identifier  GANJAZ20 - Ganja Bank Institution Identifier | ACJTAZ20 - Agrokredit Bank -]
Account* AAZ26NABZ01350100000003034944 k3 Account’ | AZBINABZ01350100000003035844 -
TN | 2300215721 Code TN | 1300025711 Code | 501587
AZT9NABZ01350100000000034944 Sub Account | AZ4SNABZ01350100000000035944

: Beneficiary Customer

'AZT9NABZ01350100000000034944 ‘Account” 'AZT9NABZ01350100000000034944
Name* FFF Name* KKKK
TIN Code TIN Code
Branch [ 504815 - Gence SKB-nin Merkez shobesi - Branch | 501639 - Agrarkredit KT-nin Xacmaz fiali -

Instruction Additional Information

:70: Remittance | 45675 :778: Regulatory
Information® reporting
:26T: Transaction | 204 - Azarlstilk ASC -
Type®

Cancel
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irect Credit Order entry form Form code: 0401060

Bank Operation Code  CREDIT Original document number MINLOO00000000025
Original Document Date  March 10, 2016 T o EIITERaliD
Ordering BIC GAN3AZ2D- Ganja Bank. Debit account  AZ7SABZ01350100000000034544
Payer e

Payer's bank  Ganja Bank

Receiving BIC ACITAZZ0 - Agrokredi Bank Credit account  AZ7SNABZ0135010000000003454%
Position Receiver. Ko
Receiver's bank Agroledt Bank

Transaction Type Code 204 - Acaristi ASC Amount N 30
Remittance Information 45678 Settlement date March 10, 2015

e

CIE————
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[~ Select Printer-
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dmsnagt 10
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] [— |
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Home  Payments v  Baiches~  Filesw  Messages ~  Mandates ~  Parameters v  Tasks Exchange Period M 24.02.2016 2 GANJAZ22AXXX +  16.03.2016 16:07:02

Outgoing Batches

Back

SelectAll | UnselectAll | Select Authorized

Status All Bank Operation Code All Date | 10.03.2016 Value Date Fitter (]
‘Showing 110 2 of 2 entries Column visibilty = Copy | Excel ~PDF | Print Search:
Bank Operation Number of Rej. Rej. Actual Value Modification Modification
Reference Code Payments Amount  Currency  Count Amount Amount Date Time. Status  Create User User
M GANJAXXX0310B004 Direct Credit 3 12.00 AZN 0 0.00 12.00 10.03.2016  10.03.201613:1251 Open  GANJAZ22AXXX GANJAZ22AXXX
¥ GANJAXXX03108002 Direct Credit 1100100 AZN 0 0.00 1,001.00 10032016  10.03.201612:36:23 Open  GANJAZ22AXXX GANJAZ22AXXX

TMS/X Payment Gateway for Central Bank of Azerbaijan (Version dev) © 2007-2016 Highex AB.
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Do you want to open or save B160316172518.xml (1.88 KB) from azgate?
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<2xml version="1.0" encoding="UTF-8"?>
- <SWIFT_msg_fields>
<msg,num,uf,batches@/msg,num,of,hatcnen
<msg_amount>1013, </Msg_amount>
<msg_sender>GANJAZ22AXXX</msg_sender>
CS </msg_receivers

meg_user_priority>
<msg_user_reference >F000000000000035</msg_user_reference>

- <blocka>
- <batch>

<msg_subtype>02X/msg_subtype>
<body>:20:GANJAXXX0310B004 :23:CREDIT :52A:/AZ26NABZ01350100000003034944 GANJAZ20 :21:GANJAXXX0310T006 :32B:AZN3,

B AZ79NABZ01350100000000034944 FFF / 504818/2300215721
AZ79NABZ01250100000000034944 :57A:/AZ8INABZ01350100000003035944 ACITAZ20 :59:/AZ79NABZ01350100000000034944 KKKK /

501639/1300025711 AZ45NABZ01350100000000035944 :70:45678 :26T:204 :21:GANJAXXX0310T008 :32B:AZN4,

:50K:/AZ79NABZ01350100000000034944 RTYHUJIOK / 504818/2300215721
AAZ79NABZ01350100000000034944 :57A:/AZ89NABZ01350100000003035944 ACITAZ20 :59:/AZ79NABZ01350100000000034944 tyuio /

504012/1300025711 AZ45NABZ01350100000000035944 :70:1234567 :26T:204 :21:GANJAXXX0310T009 :32B:AZNS,

:50K:/AZ79NABZ01350100000000034944 RTYHUJIOK / 504818/2300215721
AZ79NABZ01350100000000034944 :57A:/AZ8INABZ01350100000003035944 ACITAZ20 :59:/AZ79NABZ01350100000000034944 FF /

504012/1300025711 AZ45NABZ01350100000000035944 :70:tyuio :26T:203 :32A:160310AZN12, :72:/BNF/1</body>
<sign/>
</batch>
- <batch>

<msg,subtypesg,sumype>

<body>:20:GAN 0310B002 :23:CREDIT :50K:/AZ79NABZ01350100000000034944 xx / 503648/2300215721
AZ79NABZ01350100000000034944 :52A:/AZ26NABZ01350100000003034944 GANJAZ20 :21:GANJAXXX0310T002 :32B:AZN1001,
:57A:/AZ54NABZ01350100000003056944 ACABAZ2! AZ79NABZ01350100000000034944 7z / 501316/1400057421
AZ10NABZ01350100000000056944 :70:ertyuio :26T:103 :32A:160310AZN1001, :72:/BNF/1</body>

<sign/>

</batch>
</blocka>
</SWIFT_msg_fields>
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Do you want to open or save OutputBatches1458139144469.2ip (1.10 KB) from azgate?
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Fie Edt Vew Favortes Tods Heb
o= v o o= X i
Al Exract Test Copy Move Delete Info
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Name. I Size | Packed Size | Modified [created [[Accessed
= AR T 57 26055 7

S 362 260316 739

(GANIAXIX03 108002.xmi.
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<7xml version="1.0" encoding="UTF-8"?>
- <SWIFT_msg_fields>

<msg_sender>GANJAZ22AXXX</msg_sender>
CS </msg_receivers

e>102</ms
<msg_user_priority>0100</msg_user_priority>
<msg_user_reference >F000000000000036</msg_user_reference>
- <block4>
- <batch>

<msg_subtype>102</msg_subtype>

<body>:20:GANJAXXX0310B004 :23:CREDIT :52A:/AZ26NABZ01350100000003034944 GANJAZ20 :21:GANJAXXX0310T006 :32B:AZN3,

: 'AZ79NABZ01350100000000034944 FFF / 504818/2300215721

AZ79NABZ01350100000000034944 :57A:/ AZ8INABZ01350100000003035944 ACITAZ20 :59:/AZ79NABZ01350100000000034944 KKKK /
501639/1300025711 AZ45NABZ01350100000000035944 :70:45678 :26T:204 :21:GANJAXXX0310T008 :32B:AZN4,

: AZ79NABZ01350100000000034944 RTYHUJIOK / 504818/2300215721

AAZ79NABZ01350100000000034944 :57A:/AZ89NABZ01350100000003035944 ACITAZ20 :59:/AZ79NABZ01350100000000034944 tyuio /

504012/1300025711 AZ45NABZ01350100000000035944 :70:1234567 :26T:204 :21:GANJAXXX0310T009 :32B:AZNS,

: AZ79NABZ01350100000000034944 RTYHUJIOK / 504818/2300215721

AAZ79NABZ01350100000000034944 AZ89NABZ01350100000003035944 ACITAZ20 :59:/ AZ79NABZ01350100000000034944 FF /

504012/1300025711 AZ45NABZ01350100000000035944 :70:tyuio :26T:203 :32A:160310AZN12, :72:/BNF/1</body>
<sign/>

</batch>
</blocka>
</SWIFT_msg_fields>
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Payments  Audit

Reference Amount  Status

@GANJAXXXGSIDTDDE 300 Open
[ GANJAXXX0310T008 400 Open

[0 GANJAXXX0310T009 ~ 5.00 Open

Bank

Agrokredit
Bank

Agrokredit
Bank

Agrokredit
Bank

Debtor's Client

AZT9INABZ01350100000000034944 AZ79NABZ01350100000000034944

FFF

KKKK

Creditor's Client

Remit
Info

45678

AZT9NABZ01350100000000034944 AZ79NABZ01350100000000034944 1234567

RTYHUJIOK

tyuio

AZT9INABZ01350100000000034944 AZ79NABZ01350100000000034944 tyuio
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A
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Code
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Payments  Audit

New paymer move

Reference Amount  Status

[0 GANJAXXX0310T008 ~ 4.00 Open

[0 GANJAXXX0310T009 500 Open

Bank

Agrokredit
Bank

Agrokredit
Bank

Debtor's Client

AZT9INABZ01350100000000034944 AZ79NABZ01350100000000034944

RTYHUJIOK

tyuio

Creditor's Client

Remit
Info

1234567

AZT9INABZ01350100000000034944 AZ79NABZ01350100000000034944 tyuio

RTYHUJIOK

FF

A
Transaction Type
Code
204
203




image226.png
You are going to deete fulbateh. You wil not be able torestore:

it Confim deleton?
Q ) cancel |





image227.png
Home  Payments v  Baiches~  Filesw  Messages ~  Mandates ~  Parameters v  Tasks Exchange Period M 24.02.2016 2 GANJAZ22AXXX +  16.03.2016 16:07:02

Outgoing Batches

Back

SelectAll  UnselectAll  SelectAuthorized | Exportasfile = Export Settled  Export XML

Status All Bank Operation Code All Date | 10.03.2016 Value Date Fitter (]
Showing 110 1 of 1 entries Column visibilty = Copy | Excel ~PDF | Print Search:
Bank
Operation Number of Rej. Rej. Actual Value Modification Modification
Reference Code Payments Amount Currency ~ Count  Amount Amount Date Time. Status  Create User User
O  GANJAXXX0310B002 Direct Credit 1100100 AZN 0 0.00 1,001.00 10.03.2016 10.03.2016 Open  GANJAZ22AXXX GANJAZ22AXXX

12:36:23

TMS/X Payment Gateway for Central Bank of Azerbaijan (Version dev) © 2007-2016 Highex AB
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Direct Credit Payment ‘?‘

Batch Details

Batch Reference  GANJAXXX03108002 :23: Bank Operation  CREDIT Value Date* Print
72: Senderto | /BNF/1
Receiver Information Batchamount  1,001.00 Currency | AZN
Instruction
Reference’ | GANJAXXX0310T002 Amount' | 1,001.00
Ordering Bank Beneficiary Bank
Institution Identifier  GANJAZ20 - Ganja Bank Institution Identifier' | ACABAZ20 - "ACCESSBANK QSC -
Account' | AZ26NABZ01350100000003034944 - Account' | AZ54NABZ01350100000003056944 -
TN | 2300215721 Code TN | 1400057421 Code | 505000
SubAccount | AZ79NABZ01350100000000034944 Sub Account | AZ1ONABZ01350100000000056944
:50K: Ordering Customer :59: Beneficiary Customer
Account® | AZ79NABZ01350100000000034344 Account' | AZ7SNABZ01350100000000034344
Name®  xx Name'  zz
™ Code ™ Code
Branch [ 503648 - Gence SKB-nin Baki shobesi - Branch' | 501316 - ACCESSBANK QSC-nin Goycay filiali

Instruction Additional Information

:Remittance | ertyuio B: Regulatory
Information* reporting
:26T: Transaction | 103 - Azerisiq ASC -
Type*

Cancel
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Direct Credit Payment

Batch Details
Batch Reference ‘GANJAXXX0310B002 :23: Bank Operation CREDIT Value Date* 10.03.2016
:72: Sender to /BNF/1
Receiver Information Batch amount  1,001.00 Currency | AZN
Instruction
Reference’ | GANJAXXX0310T002 Amount' 100100
Ordering Bank Beneficiary Bank

Institution Identifier

Account*

N

Sub Account

GANJAZ20 - Ganja Bank

AZ26NABZ01350100000003034944

2300215721 Code

AZ79NABZ01350100000000034944

:50K: Ordering Customer

Account*

Name*

N

Branch*

AZ79NABZ01350100000000034944

X

Code

| 503648 - Gence SKB-nin Baki shobesi

Instruction Additional Information

:70: Remittance
Information®

:26T: Transaction
Type*

ertyuio

[ 103 - Azerisiq AsC

Institution Identifier

Account*

N

Sub Account

ACABAZ20 - "ACCESSBANK" QSC

AZ54NABZ01350100000003056944

1400057421 Code

AZ10NABZ01350100000000056944

:59: Beneficiary Customer

Account*

Name*

N

Branch*
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Home  Payments -  Batches -  Files~  Messages -  Mandates ~  Paramelers ~  Archive v  Tasks Clearing E 25.02.2016 & GANJAZ22AXXX ~A

Archive payment search

Back

Open filter settings | M3EL

CFimr: Value date from 07.06.2016, Value date to 08.06.2016, Amount from 1.00, Amount to 1,000.00 )

Showing 1 to 40 of 40 entries Column visibiliy | Copy = Excel = PDF | Print Search
Bank- Sender! | Bank- Receiver | Remit!| Retum
Reference Status  Debtor Sender account name  Creditor Recsiver account name  Info  Reason

GANJAXXX0608T003 Verified  ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0B08T005, Authorized ACJTAZ20 AZ7SNABZ01350100000000034344 a GANJAZ20 AZ4SNABZ01350100000000035944 b q

GANJAXXX0608T007 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T008 104 200 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T009 104 300 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO10 104 1.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO11 104 2.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO12 104 3.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO14 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO15 104 2.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO16 104 3.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO17 104 1.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T019 104 400 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T020 104 1.00 08.06.2016 Authorized PAHAAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T022 104 5.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T024 104 1.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T025 104 2.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty v
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Home  Payments -  Batches -  Files~  Messages -  Mandates ~  Paramelers ~  Archive v  Tasks Clearing E 25.02.2016 & GANJAZ22AXXX ~A

Archive payment search

Back

Open filter settings | M3EL

CFimr: Value date from 07.06.2016, Value date to 08.06.2016, Amount from 1.00, Amount to 1,000.00 )

Showing 1 to 40 of 40 entries Column visibiliy | Copy = Excel = PDF | Print Search
Bank- Sender! | Bank- Receiver | Remit!| Retum
Reference Status  Debtor Sender account name  Creditor Recsiver account name  Info  Reason

GANJAXXX0608T003 Verified  ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0B08T005, Authorized ACJTAZ20 AZ7SNABZ01350100000000034344 a GANJAZ20 AZ4SNABZ01350100000000035944 b q

GANJAXXX0608T007 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T008 104 200 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T009 104 300 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO10 104 1.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO11 104 2.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO12 104 3.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO14 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO15 104 2.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO16 104 3.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608TO17 104 1.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T019 104 400 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T020 104 1.00 08.06.2016 Authorized PAHAAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T022 104 5.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T024 104 1.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T025 104 2.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty v
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Receiver Information o
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Home  Payments -  Batches -  Files~  Messages -  Mandates ~  Paramelers ~  Archive v  Tasks Clearing E 25.02.2016 & GANJAZ22AXXX ~A

Archive payment search ( More than 100 payments were found with current filter. Recheck your search conditions.

Back

iter: Value date from 05.06.2015, Value date to 28.06.2016

Showing 1 to 100 of 100 entries. Column visibiliy | Copy = Excel = PDF | Print Search
Bank- Sender | Bank- Receiver | Remit!| Retum
Reference Type Amount  Date  Status  Debtor Sender account name  Creditor Recsiver account name  Info  Reason

GANJAXXX0609T004 104 1.00 09.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T003 104 1.00 08062016 Veriied ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0622T005 104 3.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0622T004 104 200 08062016 Canceled ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0622T003 104 1.00 08062016 Canceled ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0622T002 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0621T002 104 1.00 08.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0621T001 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0614T004 102 300 08.06.2016 Authorized GANJAZ20 AZ79NABZ01350100000000034944 A ACJTAZ20 AZ4SNABZ01350100000000035944 B test
GANJAXXX0614T003 102 2.00 08.06.2016 Authorized GANJAZ20 AZ79NABZ01350100000000034944 A ACJTAZ20 AZ4SNABZ01350100000000035944 B test
GANJAXXX0614T001 102 1.00 08.06.2016 Authorized GANJAZ20 AZ79NABZ01350100000000034944 A ACJTAZ20 AZ4SNABZ01350100000000035944 B test
GANJAXXX0610T002 104 2.00 08062016  Eror  ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0610T001 104 1.00 08062016 Canceled ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX009T001 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T043 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T041 104 2.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T040 104 1.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty v
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Home  Payments -  Batches -  Files~  Messages -  Mandates ~  Paramelers ~  Archive v  Tasks Clearing E 25.02.2016 & GANJAZ22AXXX ~A

Archive payment search ( More than 100 payments were found with current filter. Recheck your search conditions.

Back

iter: Value date from 05.06.2015, Value date to 28.06.2016

Showing 1 to 100 of 100 entries. Column visibiliy | Copy = Excel = PDF | Print Search
Bank- Sender | Bank- Receiver | Remit!| Retum
Reference Type Amount  Date  Status  Debtor Sender account name  Creditor Recsiver account name  Info  Reason

GANJAXXX0609T004 104 1.00 09.06.2016 Authorized UBAZAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0608T003 104 1.00 08062016 Veriied ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
GANJAXXX0622T005 104 3.00 08.06.2016 Authorized ACJTAZ20 AZ79NABZ01350100000000034944 A GANJAZ20 AZ45NABZ01350100000000035944 B querty
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